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1. INTRODUCTION

The Juvenile Justice Commissioner shall operatejukienile intake and assessment
system as it relates to the juvenile offender aedtinK.S.A. 75-7024 The information
captured and maintained will be part of the a jueemformation system used to
properly advise the three branches of governmerthemperation of the juvenile justice
system as identified iiK.S.A. 38-1618 The information is stored in a central data
repository as defined #¢.S.A. 22-4701 The intake and assessment centers also address
CINC (Child In Need of Care) as defined KaS.A. 38-1502and with access to
information as defined iK.S.A. 38-1507

K.S.A. 38-1624states “When any law enforcement officer takesaleged juvenile
offender into custody, the juvenile shall be takathout unnecessary delay to an intake
and assessment worker if an intake and assessmogmam exists in the jurisdiction, or
before the court for proceedings in accordance thih code or, if the court is not open
for the regular conduct of business, to a courvises officer, a juvenile intake and
assessment worker, a juvenile detention facilityyouth residential facility which the
court or the commissioner shall have designated.dfficer shall not take the juvenile to
a juvenile detention facility unless the juvenileets one or more of the criteria listed in
K.S.A. 38-1640 and amendments thereto. Even if the juvenile snee¢ or more of such
criteria, the officer shall first consider whethtaking the juvenile to an available
nonsecure facility is more appropriate.”

The intake assessment includes the use of a fawdaprocess or set of procedures for
gathering comprehensive information about a yomtbrder to determine the needs of the
youth and to make referrals based on that data aBsessment information includes the
following:

- Juvenile’s conduct resulting in the current lanioecement contact
- Physical and mental health status

- Educational background and needs

- Substance use or abuse history

- Prior and current contact with social services

- Offense history or prior police contact

- Abuse or neglect history

- Economic situation or job status

- Demographic information

When comprehensive information is gathered at thetys first contact with the system,
it is used to determine whether the youth shouldliverted from the juvenile justice
system or what disposition and services are apteprAccurate initial assessment of a
juvenile suspect has a tremendous impact on eveagepof the juvenile court process.
Without comprehensive and accurate information abfoel youth, appropriate decisions
about detention, diversion, charging, and pleaegents are difficult for juvenile justice




professionals, as are the decisions regarding siispo, placement, service referrals,
resource allocation, and appropriations which nwestnade by judges, service providers
and policy makers. By accurately assessing thehw@uoeeds, appropriate services can be
identified and preventative measures for at-risktlgocan be implemented. (Dembo &
Brown, 28-31.)

Whenever a youth comes to the attention of thel legetem because of an alleged crime
or the youth is designated as a child in need oé ¢€INC), an assessment will be
performed for the youth at a Juvenile Intake ande&sment Center. Through this
assessment an examination will be conducted oydihs current level of performance
and satisfaction at their own home, at their schaltheir job (if they have one), and any
other activities in which they may be participatifidne questions being asked examine
the youth’s relationships with family members, fidks, and authority figures in their life.
With the help of their parents or guardians, alomigh the guidance of an intake
counselor, the youth and their family are ableotoriulate a plan of action that will allow
the youth to build on their strengths and make gkarin any problem areas in order to
succeed in their goals avoiding any future contaith the legal system. Any previous
contact with the legal system or with community o systems will be reviewed to
determine what sorts of experiences have helpedytheh in the past, and which
experiences have not been as helpful.

The juvenile intake and assessment procedure gbgnkegins when a law enforcement
officer arrests a juvenile suspect or takes custddychild believed to be in need of care.
The officer taking custody of the youth generadlids the youth to a Juvenile Intake and
Assessment Center (JIAC) or to an intake workettatger communities, an intake and
assessment worker should be available 24 hourg akide smaller communities rely on
intake workers on an on-call basis. The key tobkhe new system is the Juvenile Intake
and Assessment Questionnaire (JIAQ - which isucsired interview and an assessment
tool), the Problem Oriented Screening InstrumentTeenagers (POSIT), designed by
the National Institute on Drug Abuse and/or the $éafiusetts Youth Screening
Instrument-second version (MAYSI-2), developed wathgrant from the William T.
Grant Foundation MAYSI-2.

The JIAQ and the POSIT or MAYSI-2 are used to gathérmation in the areas of

substance abuse, physical health, mental healttialsskills, peer relations, family

relations, educational status, vocational statuseisufe/recreation, and

aggressive/delinquent behaviors. These areas ofifunng are most critically related to
youths exhibiting problem behaviors.

The JIAQ is designed to provide a statewide proeedor gathering uniform and

consistent information about the youth. This infatimn from this screening tool assists
intake workers in making referral and placementigieas and is used to determine
service needs throughout the state and the av#yadii resources for troubled youth and
families.

Information gathered by the JIAQ questionnaire t#amed from the youth, law
enforcement officers, and the family. The questareaddresses four major parts: (1)




Youth and Family Registration, (2) Intake Infornosi (3) Youth and Family
Demographics, and (4) Result of Intake.

1. Youth and Family Registration: Each intake evisnautomatically assigned a
number and each child or juvenile is assigned agme ID number. This number
is important for tracking the youth. Personal aadhify/guardian information is
entered here.

2. Intake Information: Event specific informatidmased on statutory provisions, is
recorded identifying offense information in the ead a juvenile suspect or the
need for custody for an alleged child in need oéca

3. Youth and Family Demographics: A juvenile's pmiecord of police, court, or
intake contact; school information; substance almsee the youth's and family's
psychological treatment history; gang involvemeatonomic situation; and
victimization history are recorded.

4. Result of Intake: The intake worker completes slection. It identifies the type of
recommended placement or referrals; who is tramisgpthe youth; what services
were recommended, but were not available; lengtiino# to arrange emergency
placement; length of time to transport to placememd any other critical
elements of the intake that require follow-up.

The Juvenile Justice Intake and Assessment ManageBystem (JJIAMS) computer
application is a database application designedaptuce the information from the JIAQ
and the assessment results (from either the PQ®&I/biathe MAYSI-2) and provide user
and performance reports. A user may print or vieports based on information gathered
from the questionnaire. The reports consist ofipent fields of information arranged for
a particular end-user. The computerized systenuded report formats created especially
for county or district attorneys, Social Rehabiida Services (SRS), Court Services, and
Community Corrections. Information is maintained poovide performance reports
displaying information about the intake procesd iBauseful in determining the time
interval between arrest and intake, the duratiomiaike, the services provided, and the
time requirements for arranging and completing gxtaent

The JIJIIAMS computer application will ultimately hgart of a statewide-integrated
Juvenile Justice Information System network foreeng, saving, managing, querying,
and reporting on information about all youths thame into contact with the Juvenile
Justice Authority. The JJIAMS application is mageof a number of separate software
modules. This documentation describes the proagssfnyouth information in the
Juvenile Justice Intake & Assessment Managemerteyapplication.

SYSTEM |NFORMATION

The JJIAMS application is designed to run in tHefeing environment:
» Microsoft NT server with appropriate service packs
* SQL Server 7.0 or greater with appropriate sergaeks




 Windows NT workstations, Windows 95, Windows 98 ndbéws 2000, Windows
XP clients

* Microsoft Office 2000 or greater Professional saiiev
* MSDE (Microsoft Data Engine)

* Minimum client hardware configuration - 128 mb oémmory, 5 gig hard drive,
Pentium 300 mzh processor, 15" monitor

* Recommended client hardware configuration - 128ifiemory, 10 gig hard
drive, Pentium 750 mzh processor, 17" monitor

OVERVIEW

The JJIAMS application is an information-processiagl designed for ease of access,
ease of entry, and ease of viewing while providimgny features that provide security
and completeness. The application was designeehsoire the process of obtaining
information from the youth is the primary focus,dathe application is a tool for
performing the task. There was a special efforidsign the application to require the
intake worker to have minimal computer knowledged @rovide a process button and
tab process “look and feel”, requiring a “point aslitk” type of navigation. The special
features of the JJIAMS application enhance thermé&tion process, reducing the amount
of time required for the overall intake to be retm.

Special Features:

This section will describe some of the specialdesd that make this application easy to
use.
» There are various levels of security that are sttpdo This provides a safeguard
for entering, changing, and viewing the data.
o Administrator Only — maintains tables and sign-on
0 Supervisor — Can perform all functions and is resgade for indicating
the capture of the intake information is complete
o Intake Worker — Can enter and edit an intake buthot make final
approval
o0 View Only — Can view but make no changes

* The intake for a youth is not considered completi#l all of the required data is
captured and a supervisor approval is given.

» Access to the major processes is identified wittidms. Place the cursor on the
button and press the left click on the mouse.




Function
Buttons

 The application is designed for ease of access quncdk navigation. The
application uses various pages for entry, editamgl reviewing of information.

Registration |ID I Phys Char I PariCaregiver I Hl:uusehl:uld-l__l

Tab headings
of data pages

Selection of the pages is as simple as placingctireor on the tab or page
heading of the desired page and left click the radugton.

» The application provides easy identification of fages that fail to have all of the
required fields keyed. Thed bar at the top of the page tab indicates there are
required fields yet to be captured. If there isr@d bar, all required fields have
been entered for that page.

Recistration |ir | b= char I /F{ar.fCaregwerl Houzer l l .
No Red Bar — Required

Red Bar — Required Fields Fields Keved

Not Keyed Y

* The field prompts irred identifies the required fields. This provides aiclf
visual to ensure the minimum required informatiscallected.

CityfStatejZip+4 | El
Resident Cnunty/_l Er?)%fg)?ld *I Phone |
DB | Current Age IIII

* The ability of partially completing an intake arfteh returning at a later time to
finish. Select the Finish Partial Intake/Assessnbertton:

¢ Firish Partial 2
intakesdssessment

Selection
Button

This will display a listing of the intakes that aret complete, either by not having
all of the required fields filled in or having supesor approval.




B Find Incomplete Intake and Azzessment Hecords

Intake ID Intake Date Last Mame Firzt Hai

2l 5[ /2z/2000 e [Ringle

A selection may be made at this time to enter artcedit mode for finishing the
intake.

The ability to produce pre-defined reports is aspe as point and click. By
moving the cursor on the word Reports and leftkdite mouse.

J File: | Reparts K
To Produce Listing

B Access History Log of Available

_E~. B Departure Farm
B Intake Summary

L2 Inkake Summary (Custom
R £8] Inkake Statistics

r B Intake POSIT Summary

The pre-defined reports will be displayed. Plduwe d¢ursor on the report desired
and left-click the mouse for a pre-view and abitityproduce a printed report.

Listing of Available
Reports

The application supports the ability to define s$fi@éntake components for a
customized intake summary report.

I File | Reports

Select the custom
Event [ Cisposition and Departure intake summary

Intake Summary N from the menu

Last Ac . .
— Inkake Summary {Cuskomn)

Registral  MonthlyQuarterhy Summary .
POSIT Surmmarsy L

| Intake Access Log

After selecting the custom intake summary selectiselection criteria are
offered:
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™ Show Intake

Select the section(s) to
[T Show outh Infarmation be printed on the report

[ show LED Information

[ Show Offenses

[ Shamil Ef Dazeane

Each section to be printed on the intake summapgprteés marked. The report
may be previewed and printed. In an effort to migk® more useful, the selected
sections will be remembered for the next access.

The application supports the ability to either pthre selected report or to make it
a word document. While previewing the report, cel€&ile” — then place the
cursor on Microsoft Word. This will open a sub-maen

Place the cursor on the words “Publish It with M8/ and left-click the mouse

B | File
i' Close
E Page Setup. ..
E Print Prewvigw Place Cursor
&=h Brirt...
F Microsoft Word ﬂ{
Q@ Mail Recipient (as Attachment). ..

Exit

Select File

button. This will open MS Word and place the doeamand/or report into it.
The document then may be treated as a Word document

B | File
&l Page Setup...
|El Print Presisw
& Print...

- Select
H Microsoft Yord 3 ﬁm-'._. MergeIt with Ma Ward
0=) Mail Recipient (as Attachment)... I N EIES G ER et

AE analvze It with M3 Excel

»
L

The application provides the ability to query thedl database to determine if the
youth has had a prior intake. By placing the cusothe “Find Intake” and left-
click the mouse button.

: Find Prior Intake on
Find Intake R the Local Database
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The “Find Previous Intake” screen will be displayethowing other existing
youth records that meet the same search critéfrijte name is entered on the ID
screen, that name will be used in the Last NameFarsi Name fields. New
names may be keyed for searching other names.

B3 Find Previous Intake(s]
Last Name | First Marme_L Locate |

Find Prior Intake on
Event Mumber  |Last Mame |First | the Local Database b Date | Inkak
5 Dingle Ringle 7lezl

From here, there is the option of selecting a nam copying key information

from the ID tab, Physical Characteristics tab, #vel Parent/Caregiver tab of the
prior intake and populate the current intake. &ethe name by placing the
cursor on the line displaying the name and leftkcthe mouse.

<« Button to copy the selec_ted
prior intake key information
Cancel Copy To Inkake EdE 28 15 the current intake .

Then proceed to the bottom of the page and sdledCopy To Intake button.
The application will then populate specific fields.

The ability to easily transfer an intake from ormmputer to another using a
diskette is as easy as point-and-click. By plat¢irgcursor on the File, a menu is
displayed offering the options of importing an ke#drom a diskette or exporting

the intake to a diskette.

B File Reports

= Import / Export to
B ImportInkakes),,  1- Diskette Options
& Expork Intakeis), .. o
L
] : 1
Brink,..
e = P ;
Exit T

The application will display static related infortiwa for each intake page. This
information is for quick reference and access. iffiermation displayed is the

intake number, the youth’s name (after the nanenisred into the ID page), the
identification and date of the user that last asedghis event, and the JJIS, KBI,
and INS number assigned. In addition, the abibtyperform search of the local

database, the updating of the JJIS at centraleofbace complete and approved),
and a finished buttons are made available. Nbogfihished only states the user
is concluding the process of the event and notdhaif the required fields and

actions are complete).

12




File Reports =) |£||

Event Mumber: I 15 IDoe iJohnl I Find Intaks | Update JJISI Finished l
Last Accessed: [Demo User | 7iz9jzo01 2:53:13 M 151D SID | KBI fum | INS Mum |

» The Finished Button is a simple way to communic¢atéhe application the user
wants to finish working on the current intake. Thtake will be updated at this
time.

W Finish Button

DATA ENTRY BASICS

The JJIAMS application uses standard methods ftx datry. This section presents the
main data entry methods that will be used with #uplication.

SELECTING PAGES

The application consists of pages or tabs desitmedpture the designated information.
The selection of the page to work on is achievedplacing the cursor on the page
identifier and left-click on the mouse.

Event Mumber: | 17/ |
Row of page or
Last Accessed: IDerru:u ser | Fl2of2001 3:42:] tab descriptions
e e—— — A —
Registration |ip | Phys Char | Family | Houfshait | Lawe | Prioe | Schosl

ADDING Rows

There will be occasions when there is the needlitbaalditional rows in a display. This
is accomplished by placing the cursor on the bakx $hows either an asterisk or an arrow
and left-click the mouse button.

Reason for Treatment Referral Treatment Agencies
Reason Code Agency lame | Col
Court Referred DiZo8, Douglas

asterisk indicates

P |Eating Dizorder | b
¥ ﬂ Place cursor where
- arrow indicates
* Place cursor where

13




SCROLLING

There are times when the information captured cabedisplayed in its entirety on the
form. The application supports the ability to dicto the additional information. There
are two types of scrolling supported by the appiice Both provide the ability of

capturing and displaying one to many occurrencég@information.

SR s i AT e Fr sk wh L |

4 Last Name
Address Line 1 I123 Gravel Ro:

Address Line 2 Scroll bar on the left for

displaying multiple entrie
Cikse's ip+4 ILawrence B 168
Address Phone I(?BS]I 555-121;

Skreek Type l
HotisefBlda Mo ! Scroll bar on the right for
Shiicktrs I_ displaying multiple entries

Job Code [—
Ernployer Mame r— Worker Name \ ﬂ
* Last Mame i \
Address Line 1; |—
Address Line 2 r_
CibtyjstatefZiprd [ #

TYPING IN DATA

In some cases, typing of data will be done in bllaokes such as the ones shown below.

House/Eldg Mo i

Struckure !

To enter data, simply tab to the box and beginniypor place your cursor in the box,
click the left mouse button, and type. After yowé&a@ntered the data, tab to the next box.

There are numerous memo fields for collecting rimeainformation. Using the enter

key when a new narrative line is to begin will mdkie cursor out of the memo field and
place it at the next logical field for entry. Tbtain a new narrative line press the Ctrl
key and return key simultaneously. This will ca@s@ew line to be designated and
maintain focus in the memo field.

14




Please refrain from using an apostrophe in dataviiabe used with the import/export
process as the database SQL uses this code faifydenfields. It will create an error
when the import/export facility is used.

SPELL CHECK

The application does support limited spell checkiigis important to highlight the data
prior to pressing the F7 (spell check) function.kdfythe information to be spell checked
is not highlighted, the application may not funatimorrectly.

SELECTING FROM DROP-DOWNLISTS

The ability to select the data that is valid foe tireld is, in many cases, provided with
drop-down lists. The use of drop-down lists is iifeed with a down arrow at the right
hand side of the entry box. The lists appear kxebpand when the number of selections
is greater than the size of the box, with a sdyatlis provided at the right-hand side.

Substance Name | Usage

Click arrow to onen list. |

-_ Alcohol

Cigarettes

Cocaine List of valid selections
Crack for the field.

Herain
Inhalants
Use the scroll bar or

Led o arrows to move down
| Marijuana the list, if necessary .

To complete a box with a drop-down list, place thesor on the down arrow and click
the left mouse button, and the list will appear.

There may be times when there is a desire to nettls mouse and maintain hand
position. Once the cursor is on a field with apddown arrow, press the Alt key and
down arrow simultaneously to open the selection bdken scroll up or down using the
arrow keys. Once the selection is highlightedspthe enter key for selection.

ADDING TO DROP-DOWNLISTS

There will be instances when the drop-down listsxdboffer the selection needed and a
new selection needs to be added. The user cantlhewaministrator or supervisor adds
this information through table maintenance or, @ame cases, can add the information
dynamically. The example below shows the entemdendoes not exist in the current
drop down selection.

15




LED Aigency Mame

Metra City Palice =

LEQ City
LED County
Arrezt Date ¢ Time

aaa
Agency Mame

agency nane
Broven County Shemf
LED Agency Mame

Local Sheriff

A pop-up box appears provides the opportunity tfezisaving the new information or
determining there was a data entry error.

LED Agency Hot Found

The LED &gency you entered is not on file, Click add to add it

ko khe lisk,

Cancel

By pointing the cursor on the Add button and Idiitking the mouse key the new entry
will be added to the drop-down selection table. @ynting the cursor on the Cancel
button and left clicking the mouse key the fieldrésdisplayed with the opportunity of

modifying.

CHECKING BOXES

You will sometimes need to enter checkmarks in bdrendicate yes/no situations:

Multi Race [ K
[ Black Place cursor on box and

[ Americian Indian
[ Asian/Pacific Islander

[ Haweaiin/Pacific Islander

left-click the mouse button

Simply click the appropriate box or boxes to seléficyou decide you have clicked on a
box inappropriately, click the box again to deseiec

UNAVAILABLE COMMANDS OROPTIONS

In using the JJIAMS app

lication, there may be palt#r items or button labels that

appear grayed or dimmed. Whenever an item or butibel appears dimmed, the
associated command or option is unavailable. Téxm itnay become available when a

different screen is open, o
the JJIAMS application.

r it may be associatiéldl amodule not currently operative in

16




TIME ENTRY

The time should be entered in AM / PM clock tim@&he time entry requires a two-digit
entry of the hour and two-digit entry of the minu@ong with either the AM or PM.
Failure to enter the required fields will resultan error message:

Fracess Beain Date | Time! | gfa/z001 | 11:49 AM

aerviser | Process End Date f Time: | gisfz001 | 500 __
State of Kansas JJIAMS x| -]
425 AM

fi- The value you entered isn't appropriate for the input mask '09:00 =LL;0; " specified
For this Field,

Help |

Select the OK button and key in the appropriatetinf there is a time entered beyond
1200 (e.g. 1201 to 2400), the time will be consdemilitary time and will be converted.

DATE ENTRY

The date entry requires a four-digit entry of tleary The application will display either
a four-digit year or will reduce the four-digit yeto display only the last two digits.
Failure to enter the required fields will resultan error message:

sState of Kansas 1JIAMS x|

[ fi The walue yau entered isn't appropriate for the input mask '99/99/0000;0;_' specified
For this field.
Help |

Select the OK button and key in the appropriatee;dahsuring a four-digit year is
entered.

NAVIGATING REPORTS

da Initiates the search function to find a specifipoe
4 Scrolls backward to the beginning report
y Scroll backward one report

> | Scroll forward one report
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M

Scrolls forward to the end report

Create a new report

Delete the current report
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2. SGN-ON

The Sign On Screeris the entry point to JJIAMS application. The warkvill enter their
personal User ID identifying the person and enteirtindividual password. The
password is not displayable when entered. After thlidation of the User ID and
Password, their name, the last time they loggedaad, their agency ORI is displayed.
Based upon the individual's security, access bsteme displayed. The following is the
original screen that is displayed after selecthrggadpplication icon:

State of Kansas Juvenile Justice Authority Intake and Assessment =l

JFiIe Reports  Help

B3 Juvenile Intake and Assessment

Type in User ID

[\
IV

=

Type in User

specific Cuskar Inguity
Password oI5 and Reports
T , Meed be Send

Fimishy Parkial
Send Al Administrator

The messages section on the sign-on screen isethieles used by JJA central office to
provide notes and messages to the end-users. fiinional only by those users
connected to the terminal-server edition.
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SIGN-ON SCREENS

Application functions are made available based lom $ecurity designation of each
person. Options to be able to enter, view onlypéoform administration efforts only,
and to perform supervisor activities. After theenusd and password are entered a
validation process is performed to ensure the issentitled to access the application.
Once the user is validated the user name, thetifast the individual signed onto the
application, and their agency ORI are displayedhe Thenu buttons related to the
processing the user is secured for are made alailab

SUPERVISORSIGN ON

The following is an example of the screen that wdag displayed as a supervisor. The
supervisor has the options of performing all fumasi. All of the function buttons are
available for selection.

State of Kansas Juvenile Justice Authority Intake and Assessment =l

JFiIe Reports  Help

B3 Juvenile Intake and Assessment

Shows user name, their last sign-
on, and their respective ORI -

ettt icteaberk kot stk

SLpErisor

51502005 11:17:52 AM

Find Previaus Cuskorm Inguiry
From 114 and Reports
Find Previous . Meed ko Send
Assign 1JIS IDs fo 104
Finish Parkial
Send All Administrator

Application
Function Wiewo e
Buttons
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INTAKE WORKER

The intake worker can enter the initial intake @ad make changes until the supervisor
approves the intake. They are prevented from paifigy supervisor functions such as
table maintenance, supervisor approval, updateet@entral repository, etc.

State of Kansas Juvenile Justice Authority Intake and Assessment - Iﬂlﬂ

JFiIe Reports  Help

B Juvenile Intake and Assessment

MOsUpEr

ok e shooke sheoesbooke e sbooks

Mo Supervisar

Find Previous Cuskam Inguiry
From 114 and Reports

d Previous ; Mesd ko Send
Assign 1015 1Ds fo 104
Finish Partial
Inlslntaitela Send|all Administrator

Buttons dimmed will
not function

Notice the “Administrator” button is dimmed. A dmned button will not function.

21




VIEW ONLY

For those individuals who need to have view actegsare not to add or change data,
they can be designated for view only. The follagvie an example of the view only sign-
on screen.

State of Kansas Juvenile Justice Authority Intake and Assessment &2l x|

JFiIe Reparts  Help

B Juvenile Intake and Assessment x|

vigwanly

iew Only

10/22/2004 5:37:26 PM

District #02

Find Prewvious Cuskamn Inquiry
lieys Tnitake From I35 and Reports
. Meed to Send
Assign 15 105 ko 138,
Firiish Parkial erd Al diini
Intake e Adminiskrator
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ADMINISTRATOR

There will be organizations that separate the amnétion functions from the core
business workers. These individuals would be nesipte for maintaining some site-
specific drop down data selections, administrating security assignments, and other
support functions. The following is an example thle sign-on screen for an
administrator.

State of Kansas Juvenile Justice Authority Intake and Assessment &2l x|

JFiIe Reparts  Help

B3 Juvenile Intake and Assessment

admin

Find Prewvious Custan Inguity:
lieys Tnitake From I35 and Reparks
Fimd Previous - Meed ba Send
Assign 15 105 fo 136
Finiisi Parkial
Send A"

SIGN ON ERROR

If either the user id or the password is incorrdat, following message will be displayed:

Microsoft Access F.X].

Sany! There's a problem with you D)
or Password, Please by again!

i s

............ i

This will allow the user the opportunity to corréiaeir sign-on.
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PASSWORDEXPIRATION

The application provides the capability of settihg amount of time a password is valid.

As a security measure, there may be sites thatreethe changing of passwords on a set
frequency basis. When a user signs onto the atigic if the number of days exceed

the days the password is valid, a request for agda the password will be displayed.

This change must occur before proceeding with gpdiation.

Change Password Required

Your password has expired, You MUST enter a new password to conkinue, Your password musk be at least &
characters and is valid For a maximom of 90 daws, The password is case sensitive, You may nok reuse your lask
Z passwords, Be creative, but make it something vou will remember,

Plew F‘asswnrd:'

Confirm Mew F‘asswu:urd:l

(8] 1 Exit

New Password
This field provides for the capture of the usersvrpassword. The password is required
to be 8 to 16 characters.

Confirm New Password
This field provides for the capture of the samespasd as entered into the New
Password field. This provides for accuracy.

The following message will be displayed if the neassword does not match the confirm
new password.

The new pazsword and the confirm new password do not match.
Fleaze by again!

When the OK is selected, the user may reenterdbsvpord.
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The user may not use the same password that hasusee twice previously. If a
password is detected as being used as one of shewa passwords the following
message will be displayed.

Youhave previouzh used thiz pazsword,
Pleaze try again
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3. ADMINISTRATOR

The administrator functions are responsible forrtteentenance of user-controlled tables.
These tables control the accepted and allowed fdatselection on specific drop-down
lists (as identified earlier in this document).

TABLE MAINTENANCE

The table maintenance is a simplified manner forintaaing the drop-down list
selections. From here the user can customize gbkdctions to fit their location.

NEI
J File Reports Help
e
Cities Schools Inctivities |Leo | Gangs | statutes | Users | options |
City Name j School Hame \j
b (000
| |Aima | |oo0o
| |Andover : 12
| |Baldwin | |215T CENTURY
| |Blue Springs | |Abe Hubert Middle Schoal
| |Blue Yalley | |Abilene Elem
| |Centre | | Abilene High Schoal
| |Dodge City | |Abilene Middle Schonl
|__|Elis | |Adams Elem
| |Caolby | |Admire Elem
| |Goodland | [ADULT LEARMNING CENTER
| |Leati | |Adult Literacy and Family Services
| |Scott City | |Alcott Elem
|| Garden City | |Alcott/Burger King Acadermy
| |Ellsworth | |Allen Elem
| |Lyons | |Allisan Traditional Magnet Middle
| [Salina | |Alma Grade Schoal
| |Topeka | |ALMA HIGH
| |Lawrence | |Almena Elem
Hiawatha hd Alta Brown Eletm d

ADDING A NEwW USER

A major table required for early maintenance is ittentification of the users that will
have access to the application. The applicatipparts multiple user access:

* Supervisor  Can enter, modify, approve, and sugpbiteé maintenance

* Entry Can enter, modify
* View Only Can view only (no entry or modifications)
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» Administrator Supports table maintenance only

The Supervisor or Administrator will enter user'anme, user identification (ID), their
initial password, number of days the password igJaefore requiring a change, and
their access level. The application will not alltve use of the same password to be used
three changes in a row. Enter the number of dagspassword will be valid until a
change in passwords will be requested. This Wilathe flexibility of setting the days

to meet the user’s office standards.

State of Kansas Juvenile Justice Authority Intake and Assessment 18] x|
J File Reports Help
B3 Table Maintenance 1O x|
Cities Schouls I.ﬂctivities | Leo | Gangs | Statutes | Users | options |
City_Name - School HName o
Lhileng | b (000
| [0000
Andover |12

User Name
This field provides for the capture of the userame. Up to 30 characters may be
entered.

User ID
This field provides for the capture of the usedsritification code. Up to 30 characters
may be entered.

Password
The user will maintain an 8 to 16 character pasdwdrich, when used in conjunction of
the user ID, provides access to the application.

Days Valid
The number of days the password is valid. Whemtlmber of days expires, a message
will appear requiring the entry of a new password.

Note: JJA requires this to be not more than 9&Gday
User Level

The user level defines the access and processpapitities of the user — valid selections
are:

* Admin Only » Entry/Edit/Supervisor * View Only
e Entry/Edit/ No * Entry/No Edit
Supervisor

OPTIONS

The options page allows the administrator or supervo identify the location where the
import and export data sets are to be addressed.
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B2 Table Maintenance
 Cities_schools | activities | Leo | Ganas | Statutes | Users  Options |

Default Impart: Im
Default Export: [4:)

Fickure Path |

Database Mame: |Di5trin:t #02

W Master DB [ Delete files after Imported

Default Import
This field displays the source file location to ionpthe intake. To change, type in the
new address (e.g. to change to the A drive, typeoAtype A: or type A\, etc.)

Default Export
This field displays the receiving file locationa@&port the intake. To change, type in the
new address (e.g. to change to the A drive, typeoAtype A: or type A\, etc.)

Database Name
This field is a user-defined field to identify teeurce of import (e.g. laptop 1, laptop 2,
etc.). This prevents duplicate intakes from bemgorted.

Picture Path
This field is a user-defined field to identify f@dwhere the pictures are stored.

Master DB
This field is an indicator specifying if the compuis used as the master database. Ifitis
a laptop this field will be left blank.

Delete files after Imported

This indicator specifies that after the import lo¢ intake is complete, the source file will
be deleted.
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4. NEW INTAKE

A new intake is initiated when the New Intake/Assesnt button on the sign-on screen
is selected.

Find Previous Cuskom Inguity
New Intake From 114 and Reports
. ) Selection Button
Find Previous Assion oS d
Intake - [ tona
Finish Partial [ :
Intake Send Al | Ladminiskrator §

The data pages will be displayed beginning with Registration page. The event
number will be the next sequential number relatmghe intake. There are a number of
pages involved with the capture of intake informati The minimum information
required before the intake will be retained isfirg and last name. The option of using
the “Find Intake” may want to be considered as @inthe first processes. It will identify
if the youth has been through the intake procefsdand has a previous file. Selecting
the youth and selecting the “Copy to Intake” fuantbutton will insert key information
into the current intake. This will reduce the amioof data entry required by the intake
worker allowing them to validate the previous imh@tion, correcting errors, and
capturing additional information. The followinggsent these pages and definitions of
the data.
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S. PAGE DESCRIPTIONS

The screens the intake worker uses to capturedbths information are called pages.
Reference in this document will be to either pagedabs. The following pages are
graphic representations of these pages (or tabspgakith the specific associated data
requirements.

REGISTRATION

The Registration page is the initial screen thanidies the intake worker, the date and
time the intake occurred, the type of intake, drttie youth was considered a “Child In
Need of Care” (or CINC) or if the youth was consatka youth offender. The event
number is automatically incremented from the lashke. There are several fields that
are filled in for the intake. The 1st Intake Warkeeld may be require change if the
individual entering the information is not the ikeaworker.

State of Kansas Juvenile Justice Authority Intake and Assessment — Iﬂlﬂ
J File Reports Help
B2 Intake and Assessment Registration x|

Event Number: [1801

Find 115 10 | Uipdate 1715 |

Last Accessed: |Supervisor

| 8/15/2005 11:35:14 AM 215 D |

Find Intake |

Finished |

S0 KET Hurm I

Fegistration I (0]

I Phys Char | Family I Househald | Law I Priar | School I Sub Abuse | Mertal I Special I CINC | Rezufts | Screening | Addendum |

Agency ORI [District #02 Process Begin Date / Time: | &/15/2005 | 11:35 AM
Lt Intake Warker: [Supervisor| Process End Date / Time: | 8/15/2005 |
Znd Intake Worker: I Approved By: | |
3rd Inkake Worker: I Date Approved: I
3

Type of Inkake: I Date Released To 124

Led Ll Lef L L

where Intake Took Place: I Intake Printed and Sent To Courts Before Approval: I_

Juvenile Offender: B Status Cffender: & Maon Offender: fE

Agency ORI
This field displays the agency ORI if applicable
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1st Intake Worker
Name of the intake worker that either executediribake or, at a minimum, initiated the
intake

2nd Intake Worker
Name of a second intake worker if applicable

3rd Intake Worker
Name of a third intake worker if applicable

Type of Intake
Identifies the type of intake — Valid codes witHidgions are:

* Appointment The youth had an appointment for the intake

e Court Ordered Assessmenthe court had issued an order for the assessment
» Direct CINC Placement

* Interviewed in detention The youth was interviewed in a detention facility

* Police drop off The police dropped the youth off at the JIAC
e Turned self in The youth turned their self in
e Walkin The youth was brought by parent/guardian

For the intakes that occurred prior to this reletise types of intakes will be presented:

10, CINC, ar Bath |Jo -]

JO/CINC
Identifies if the youth is considered a juveniléeofler, a child in need of care, or both —
valid codes are:

« JO (Youth is alleged to be in the commission of a frigloor
misdemeanor, city/county, state/federal law violali
« CINC Youth is suspected to have been/is being abusedranelglected o

non-juvenile offender behavior (e.g. truancy, ruagwetc.)
« JO/CINC (Youth has multiple behavior or circumstances imvg both JO
and CINC)

The revised version will automatically mark thedyqf intake
Juvenile OFfender: & Status Offender: [E Mon Offender: &

based on the information entered into the statitdet Every record must have a 38-
1502.

As to the definitions in K.S.A. 38-1502, those catézed by the federal scheme as
"non offenders"” would be those defined in 38-1502fa (2), (3), (4), (5) & (11).
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Those categorized by the federal scheme as "std#fesders" are defined in 38-
1502(a)(6),(7), (9), (10) & (12). Those categadizby the federal scheme as
"offenders" are defined in 38-1502(a)(8).

38-1502. Definitions.

(a) 'Child in need of care' means a person less1Ba/ears of age who:

(1)

(2)
3)
(4)
(5)
(6)

(7)

(8)

(9)
(10)

(11)

(12)

Is without adequate parental care, controlutossstence and the condition is
not due solely to the lack of financial means & thild's parents or other
custodian;

Is without the care or control necessary fag thild's physical, mental or
emotional health;

Has been physically, mentally or emotionallyisdd or neglected or sexually
abused,;

Has been placed for care or adoption in viotatf law;

Has been abandoned or does not have a knoimg [parent;

Is not attending school as required kys.a. 72-977or 72-1111 and
amendments thereto;

Except in the case of a violation KfS.A. 41-727 subsection (j) of K.S.A.
74-88100r subsection (m) or (n) &.S.A. 79-332]1 and amendments thereto,
or, except as provided in subsection (a)(12) KE.A. 21-4204aand
amendments thereto, does an act which, when coetiy a person under
18 years of age, is prohibited by state law, ciyiance or county resolution
but which is not prohibited when done by an adult;

While less than 10 years of age, commits artywduich if done by an adult
would constitute the commission of a felony or mis@anor as defined by
K.S.A. 21-310%nd amendments thereto;

Is willfully and voluntarily absent from the itdiis home without the consent
of the child's parent or other custodian;

Is willfully and voluntarily absent at leassacond time from a court ordered
or designated placement, or a placement pursuauid order, if the absence
is without the consent of the person with whom ¢héd is placed or, if the
child is placed in a facility, without the consefthe person in charge of such
facility or such person's designee;

Has been residing in the same residence wsthlimg or another person under
18 years of age, who has been physically, mentallgmotionally abused or
neglected, or sexually abused; or

While less than 10 years of age commits tifienst defined ik.s.a. 21-4204a
and amendments thereto.

Process Begin Date/Time

Identifies the date and the time the intake wasBateid — The date and time will be
automatically entered when a new intake is reqdest€hese may be overwritten to
reflect a paper intake or other type of delayedyeoitthe intake.
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Process End Date/Time
Identifies the date and the time the intake waspietad — this information is associated
with the same fields on the Results — Release/Refeage.

Approved By
The name of the supervisor that approved the intake

Date Approval
The date the supervisor approved the intake

Date Released to JJA
The date the supervisor updated the Juvenile éuSkntral Office data warehouse

Intake Printed Before Approval Indicator

An indicator stating an intake summary was prirpedr to having the intake complete
and/or approved

33




ID

State of Kansas Juvenile Justice Authority Intake and Assessment - |5 |_)<

JFiIe Reports Help

B3 Intake and Assessment Registration | 1

Evert Mumber: [+ [ e e Find 11510 | Update 1115 | Get Connection |  Find Intake | Fiished |
Last Accessed: |JJ.0. Super User | S/6f2005 9:19:39 AM 1115 1D IDDDDIIIZDS SI0 | KET Numl

Feegistration |ID I Fhys Char | Family I Househald | Laww I Priar I Schooll Sub Abuse I Mertal I Special I CING I Resurtsl Screening | Arddem

Narne Last [ S i | Middle [Nicole Suffix] z5n | ¥ Mo 535H

Address Line 1: I co ¥ Mo address
Address Line 2: |

CityfStatefZip+a [ 1 [ransas _lle7oto

Resident County |Butler ;l Fhone |(316) oL ™ Mo Phone

No Picture
DB | 12/5/1989  Current Age |15 age at Inkake |15 Availal:lle

Street Typel 'I House/Eldg NDI Skructure I

Lsk Direction I 'I Oce Code I 'I
2nd Directionl - I Qe Num I

Drivers License Mo I Birthplace II’- Wl Th
State Issued I 'I Current Citizenship IUsa 'I e A e T
Skatus I = I Previous Citizenship I = I
et Picture |

Last Name
The last name of the youth

First Name
The first name of the youth

Middle Name
The middle name of the youth. If the youth hasenonrefuses to provide, enter NMN
for No Middle Name or NMI for No Middle Initial.

Suffix Name
The suffix name of the youth (Jr., Il, etc.)

Juvenile SSN
The social security number of the youth — if thetyodoes not know their SSN or refuse
to provide it, mark the No SSN box

Address Line 1
The home street address of the youth
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No Address
Indicate here if the youth refuses to provide atdresks

Address Line 2
A second home street address of the youth (if reqyi

City
The name of the city the youth’s home addressciatén

State
The name of the state the youth’s home addressaddd

ZIP
The zip code of the youth’s home address

Resident County
The name of the county the youth’s home addrelssated

Phone
The telephone number located at the youth’s addréfsthere is no phone at the resident
or the youth refuses to provide one, mark the Nanerbox

No Phone
Indicate here if the youth has no phone or reftsggovide a phone number

DOB
The date of birth of the youth

Current Age
The age of the individual calculated based on détbirth (this can also be used to
validate the age the youth provides

Age at Intake
The age of the individual at the time the intakeurced

Street Type

Codes indicating the type of street of the youtludress is located — valid codes are:
* Avenue * Boulevard » Circle * Court
* Drive » Estate * EXxpressway * Freeway
* Highway e Junction * Lane e Landing
e Park o Parkway * Place * Plaza
* Point « Ramp * Road e Square
» Street » Terrace * Turnpike e Trall

35




* View « Way » Crossing

Direction
The direction the street runs that is associatatl wie youth’s street address — valid
codes are:

« East * North + Northeast * Northwest
e South e Southeast * Southwest « West

Occupancy Code
Describes the type of dwelling the youth providechdnhome address — valid codes are:

» Apartment * Suite « Room
* Building Lot » Site, space or
stall

House/Building Number
The house or building number of the home addres@ged by the youth

2nd Direction
If the home address provided by the youth has argkstreet associated with it, identify
the direction the second street runs — valid cades

e East * North * Northeast * Northwest
e South e Southeast * Southwest e West

Occupancy Number
The number of an apartment, suite, etc. of thetybome building

Structure
A suffix attached to a house number indicating sadditional fraction to the house
number

Driver’'s License Number
The youth’s driver’s license number (if applicable)

State Issued
The State the youth’s driver’s license was issued

Driver's License Status
The status of the youth’s driver’s license — validies are:

e Current * Expired * Ref To Answer
e Suspended e Unknown
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Birth Place
The location of the youth’s birth place

Current Citizenship
Current country of citizenship

Previous Citizenship
Previous country of citizenship (if applicable)

Find Picture

Provides a tree directory for pointing the applmatto the address the picture is stored.
It is important to not move the picture, or if tpecture is moved, to re-establish the
location by again using this process
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PHYSsICAL CHARACTERISTICS

State of Kansas Juvenile Justice Authority Intake and Assessment

==
J File Reports Help
B2 Intake and Assessment Registration x|
Event humber: [71244 [aw v e Find 11510 | Update 1315 | Get Connection|  Find Intake | Firished |
Last Accessed: |JJA Super User | 5/6/2005 9:36:41 &M 1115 ID ||| (- SID ) KET Hur I
Reuvistration | I Phys Char IFamin I Househald | Lanw I Priar | School I Sub Abuse | Mental I Special I CING | Results | Screening | Addencum |
Gender [Female =1 Disabilities [ro =1 Physical [ro =] wisual o =1 Audio [Mo =1
Height Ft |5 Trhes |2 Describe wouth's pheysical condition including any medications which the wouth is taking or should be taking,
Fo medications, iinesses or injuries. | -
Weight |135
Hair Calor IBIack 'I

Eye Color Im
Eve ‘iear Im
Complexion Im
Ethnicity [Nonhispamc <]
Primary R.ace Im
Multi Race W vihite
[ Black
[~ ametican Indian

[
[~ asian

Mark Type Description Gang Related
I Hawaiian/Pacific Islander ype | P lNo g9

Tattoo Back of left hand

*|v

Gender Code
The gender of the youth — valid selections are MalEemale

Person Height Number

The Height of the youth in feet and inches (Realitihacheck for over 9’ 11" —
ﬂ

@ The height must be less than 10 feet,

message display.

Person Weight Number

The weight of the youth captured in pounds (Redsitityacheck for over 499 pounds —
5

‘fou have entered a weight of 500lbs,
Are you sure this is correct?

message display
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Person Disabilities
Indication if the youth has a disability — validdes are:

« No  Refuse To Answer
 Unknown * Yes

Person Physical Problems
Indication if the youth has a physical problem }idsaodes are:

« No  Refuse To Answer
 Unknown e Yes

Person Visual Problems
Indication if the youth has a visual problem — galodes are:

« No  Refuse To Answer
 Unknown e Yes

Person Audio Problem
Indication if the youth has an audio problem —dalbdes are:

* No  Refuse To Answer
« Unknown e Yes

Person Hair Color
Youth's hair color — valid codes are:

* Black * Blonde * Blue * Brown
 Green  Grey e Multi Colored * Orange
e Purple e Pink * Red Auburn e Sandy
*  White * Other

Eye Color

Eye colors of youth — valid codes are:
* Black * Blue * Brown * Green
 Grey * Hazel e Maroon e Multicolor
* Pink * Other

Eye Wear Code Description
Identifies if the youth uses eyewear — valid coales

* Contacts — Color * Contacts - clear
 Glasses « None
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Complexion
Skin complexion of the youth — valid codes are:

* Albino * Black » Dark o Fair
* Light Brown e Light ¢ Medium Brown e Medium
* Olive *  Ruddy » Sallow * Yellow
Ethnicity
Ethnic group or minority — valid codes are:
* Hispanic US Citizen/Resident of Spanish/Latin American Desce
« Non-Hispanic Anyone that is not Hispanic
* Unknown Unable to determine

Primary Race
The youth’s primary race code — valid codes are:

* Asian * Black
* American Indian/Alaskan Native » Hawaiian/pacific Islander
* Unknown *  White

Multi-Race

Identify all races that make the youth to be com®d a multi-race. The race code
associated with the primary race will be updatedhenmulti-race.

Describe youth’s physical condition

Narrative describing the youth’s physical conditierinclude medication the youth is
taking or should be taking — may include hair léndpair description (e.g., curly), and/or
facial hair (e.g., beard, mustache, goatee) etc.

Mark Type Code
Identifies any physical body mark on the youth ldveodes are:

* Birth Mark * Large Mole * Piercing
» Scar * Tattoo
Description

Brief description associated with a scars, magisoos code
Gang Related Mark

Use only for known gang members. Indicate if thera specific body mark designating
a gang - valid codes are:

« No  Refuse To Answer
 Unknown e Yes
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FAMILY — PARENT/CAREGIVER

State of Kansas Juvenile Justice Authority Intake and Assessment & x|

JFiIe Reparts Help

B3 Intake and Assessment Registration x|
Event Mumber: [71244 | Find 1115 ID | Lipdate 1115 | Get Connectionl Find Intake | Finished |
Last Accessed: |JJA Super User | 5/6J2005 2:36:41 &M 1115 ID ||- [N SID ) KET Murn I

Registration | IC I Phys Char  Family IHousehold | Ly | Prior I Schoal I Sub Abuse | Mental I Special | CING I Results | Screening I Addendum

» Last Marng |f v ' First [ i v S | Relation ta Yauth [Father R
Address Line 1; F¥ Mo Address O outh Resides with this Parent/Caregiver
Address Line 2: r ]

Parent/Careqiver Decease:
CityState|Zip+4 | Jea|| feares

DOBI Agel 0 Phone I
Street Type I 'I 1st Direction I 'I Oce Code I 'I Ethnicity INonhispanic 'I

House[Bldg Mo I— 2nd Direction I—;[ Qe Mum I— Race Im
Struckure I—
Job Code Im Job Status [Unknown | Jub Type | =
Emplayer Name | Ermplover Phone I—

Last Mame b rirt re First [ are.- =] | Relation to Youth [Mather |
Addressline 1i ] I™" Mo Address Youth Resides with this ParentfiCaregiver
&ddress Line 2 _

City/State/Zip+4 [Augusta _~[lkansas [~ | I™ Parent/Caregiver Deceased

DOBI [ Agel 34 Phone |(316)'--- S

[ R e = | — (V0TI I (TS yyspy——r——— | LI

Copy Address From Youth |

This screen captures parents, family members, mamsg significant acquaintances etc.,
and information associated with them. The scredrsaroll down showing either space
for entering the next individual or showing the néxdividual that has been entered.
Once all of the required information is captured #n individual the red bar is

eliminated. If a new individual is started the rear field is reset. Again, all fields

identified by red for each individual will need tme entered before the red bar is
eliminated.

Last Name
The last name of the family member and/or caregiver

First Name
The first name of the family member and/or caregive

Family and/or Caregiver SSN
The social security number of the family member/andaregiver

Relation to Youth

The relationship of the parent or primary caregiverother responsible person(s) with
whom the youth resides — valid selections are:
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* Aunt * Adoptive Father * Adoptive Grandfather

* Adoptive * Adoptive Mother * Acquaintance
Grandmother

* Brother * Boyfriend * Cousin

* Dependent * Biological Father * Friend

* Guardian e Girlfriend * Biological Mother

* Maternal e Maternal * Other Relative
Grandfather Grandmother

e Paternal + Paternal e Sister
Grandfather Grandmother

* SRS Foster Home * SRS Group Home » Stepfather

» Stepmother * Spouse * Uncle

Youth Resides with Parent/Caregiver
This indicator is marked if the youth resides witb individual specified

Parent/Caregiver Deceased
Indicates if the person being identified is decdase

Address Line 1
The home street address of the youth

Address Line 2
A second home street address of the youth (if redi

City
The name of the city the youth’s home addressciaténl

State
The name of the state the youth’s home addressasdd

ZIP
The zip code of the youth’s home address

Phone
The telephone number located at the youth’s addré@sthere is no phone at the resident
or the youth refuses to provide one, mark the Nanehox

DOB
The date of birth of the youth

Current Age

The age of the individual calculated based on dakerth (this can also be used to
validate the age the youth provides
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Street Type
Codes indicating the type of street of the you#ludress is located — valid selections are:

* Avenue » Boulevard » Circle * Court

* Drive » Estate * Expressway * Freeway
* Highway * Junction * Lane * Landing
o Park o Parkway * Place * Plaza

* Point « Ramp * Road e Square

» Street » Terrace e Turnpike e Trall

* View « Way » Crossing

Direction
The direction the street runs that is associatél the youth’s street address — valid
selections are:

« East * North + Northeast * Northwest
e South e Southeast * Southwest e West

Occupancy Code
Describes the type of dwelling the youth providechdnhome address — valid selections
are:

* Apartment * Suite * Room
e Building Lot e Site, space or
stall

House/Building Number
The house or building number of the home addres@ged by the youth

2nd Direction
If the home address provided by the youth has angkstreet associated with it, identify
the direction the second street runs — valid selestare:

« East * North * Northeast * Northwest
* South * Southeast * Southwest « West

Occupancy Number
The number of an apartment, suite, etc. of thetybome building

Structure
A suffix attached to a house number indicating satditional fraction to the house
number8

Ethnicity
The individual’s primary ethnic background — vadelections are:
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* Hispanic * Non-Hispanic e Unknown

Race
The individual’s primary race code — valid selenti@are:

e Asian e Black
* American Indian/Alaskan » Hawaiian/pacific Islander
Native
e Unknown White
Job Code

Description of employment type — valid selectiores. a

» Disabled * Employed » Refuse To Answer
* Retired » Self-Employed ¢ Unemployed
* Unknown * Volunteer .

Job Status

Employment Status — valid selections are:

* More Than 1 Job * Full Time * Never Employed
* Previously Employed e Part Time » Refuse To Answer
* Unknown

Job Type

The classification of the job currently engagedhdsselections are:
» Agriculture Processing » Agriculture * Clerical & Sales
» Construction Work * Machine Trade * Mechanics
* Military * None * Other
» Professional, technical, » Refuse To Answer » Student

managerial

» Service Occupation e Unknown

Employer Name
Place of employment by youth

Employer Phone
Phone number where the youth can be reached whilking

Copy Address From Youth

Copies the address from the youth screen (ID Tab)
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FAMILY — FAMILY

State of Kansas Juvenile Justice Authority Intake and Assessment - |ﬁ' |5|

JFiIe Reports  Help

B2 Intake and Assessment Registration x|
Evert Numher: [71244 A tae Find 115 10 | Update 1115 | Get Cornection |  Find Intake | Finished |
Last Accessed: |JJA Super User | 5/6J2005 2:36:41 &M 1115 ID ||- [N SID ) KET Murn I

Registration | IC I Phys Char  Family IHousehold | Ly | Prior I Schoal I Sub Abuse | Mental I Special | CING I Results | Screening I Addendum

Siblings Deceased Deceased Parents Domestic Yiolence Expasure Youth IPrevious hd I
Vickir - Witness ar perpekrator
Wickim of Physical Abuse INever hd I
Wickim of Sexual Abuse INever = I

Further Explaination of Family Relations

Lives with mother. Mo contack with Father. Doesn’ & get along well
—Youth Concerned about Parents,., ————— with mather, Wants to live with grandmaother,

DrugAlcohol Use A I
Mental Health - I

—¥outh Concerned about Siblings... ————

Drug/alcohol Use A I
Mental Health - I

Sucide Attempts by Youth IPrevious - I

Mumber af Times Family has Moved (do not include IID
any out-of-home placements or relative placements)

Siblings Deceased

This provides an easy review of the siblings thatevmarked deceased on the previous
screen. This field does not support data entigvides a view only.

Parents Deceased

This provides an easy review of the parents thaewearked deceased on the previous
screen. This field does not support data entigvides a view only.

Youth Concern About Parent Drug and/or Alcohol Usag

Identifies the level of the youth’s concern regagdiheir parents drug and/or alcohol
usage - valid codes are:

e Current & Previous e Current * Never
* Previous * Refuse To Answer « Unknown

Youth Concern About Parent Mental Health

Identifies the level of the youth’s concern regagdiheir parents mental health — valid
codes are:

e Current & Previous e Current * Never
* Previous + Refuse To Answer « Unknown
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Youth Concern About Sibling(s) Drug and/or AlcoholUsage
Identifies the level of the youth’s concern regagdtheir sibling(s) drug and/or alcohol
usage - valid codes are:

e Current & Previous ¢ Current * Never
* Previous * Refuse To Answer « Unknown

Youth Concern About Sibling(s) Mental Health
Identifies the level of the youth’s concern regagdtheir sibling(s) mental health — valid
codes are:

* Current & Previous e Current * Never
* Previous * Refuse To Answer « Unknown

Domestic Violence Exposure

Identifies the youth’s exposure to domestic viokem@s a victim, witness, perpetrator —
valid codes are:

e Current & Previous e Current * Never
* Previous + Refuse To Answer *« Unknown

Victim of Physical Abuse
Identifies if the youth has/is a victim of physiedduse — valid codes are:

* Current & Previous e Current * Never
* Previous  Refuse To Answer « Unknown

Victim of Sexual Abuse
Identifies if the youth has/is a victim of sexublae — valid codes are:

* Current & Previous e Current * Never
* Previous * Refuse To Answer « Unknown

Suicide Attempts by Youth
Indicates if the youth has made suicide attemptslid codes are:

e Current & Previous e Current * Never

* Previous * Refuse To Answer « Unknown

Family Movement
Number of Times Family has Moved (not including amyt-of-home placements or
relative placements)

Further Explanation of Family Relations
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Narrative of additional explanation regarding fanmglations
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HOUSEHOLD

State of Kansas Juvenile Justice Authority Intake and Assessment : & x|
J File Reparts Help

B3 Intake and Assessment Registration x|
EvertMumber: [71244 | Jow v e e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |
Last Accessed: IJJA Super Lser I S/6/2005 9:36:41 AM 1215 ID Ill e S0 KET M I

Registration | ID | Phys Char | Family Household | Law | Prior | School | Sub Abuss | Mentsl | Special | v | Resutts | Screening | Addendum

Family Primary Language |English 1 [~ (I Youth Resides With

P |rather
Persons 18 YOM and Older in Household I'I - I
Persons Under 18 ¥OA in Household I‘I j"

Household Income Source
Mother's Employment

Family Marrative

*|v

Other Income Source I

Farmily Financial Status I [~

Primary Language
Record the primary language spoken in the homehelfanguage does not exist, type it
in and the application will allow the addition bietlanguage for future access.

Persons 18 YOA and Older in Household
Record the numbers of people residing with the lyanitthe household that are 18 years
of age and/or older — valid selections are:

« None e 1 « 2 e 3

e 4 e 5 e 6 e 7

e 8 e 9 e 10  More Than 10
* Unknown * Refuse To Answer

Persons Under than 18 YOA in Household
Record the number of people residing with the yantthe household that are under 18
years of age — valid selections are:

* None e 1 2
e 4 . 5 . 6 .
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e 8 e 9 . More Than 10

* Unknown « Refuse To Answer

10 .

Youth Resides With

This provides an easy review of those that resitlle the youth. The displays are those
individuals that were flagged as residing with ylwaith on the Family Parent/Caregiver
page. This field does not support data entry, ides/a view only.

Household Income Source
This indicates the source of the family / inconféick as many as are required — valid

selections are;:

e Child Support .
» SSI Death Benefits .
* Father's Employment .
* HealthWave .
* Mother's Employment .
* Other Adult's Employment e
* Parent's Employment .
» Student Loan .
* Unknown .

* Worker's Compensation

Other Income Source

TAF (Temporary Assistance to Families)
SSI Disability Benefits

Food Stamps

Medicaid

None

Other Support

Refuse To Answer

Unemployment

Veterans Benefits

Capture sources of income other than those idedtifinder Household Income Source.

Family Financial Status

Identify the financial income of the family as amaal amount — valid selections are:

e 0-9,999 .
e 20,000 - 24,999 .
e 35,000 - 39,999 .
e 50,000 - 59,999 .
e None .

Family Narrative
Intake workers summary of family information
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10,000 - 14,999 .
25,000 - 29,999
40,000 - 44,999
60,000 - 69,999
Refuse To Answer

15,000 - 19,999
30,000 - 34,999
45,000 - 49,999
70,000 & More
Unknown




Law- LEO

State of Kansas Juvenile Justice Authority Intake and Assessment - Iﬂlﬂ

JFiIe Reports  Help |

B Intake and Assessment Registration e

Event Number: [300 Jpruira A Find 1510 | Update 7015 | Find Intske |  Finished |
Last Accessed:  [Supervisor | 8i15/2005 3:08:29 PM IS ID [0000013236 SI0/ KEL Fum | | 3|

| Registration I [} | Phys Char | Family I Household ~ Law |Pri0r | Schiool | Sub Ahuse I Mertal | Special I CIMC | Results | Screening | Addendum |

LEOI Offenses | JO Criteria Marrative | CINC Criteria Narrative |

LED Agency Repart Murm |2DDE-2E-DD1 7

Dffizer's Marme JAGENT | Badge Mumber I—
LED Agency Mame IPDTT."—\W.QTUM| SHEF"FF'E;I

LED City [WESTMORELAND =] JudicialDistict 2
LED Courty W

Amrest Date / Time I B/27/2002 I 3:45 PM

Arived at JIAC | |

E@Startl“ & wicrosoft ph... | E3714M5 4.0 ... | B 3314m5 UE .. ”Intake and... |JDesktop ”|J eEH BT ODR 33m

LEO Agency Report Number
Report or case number from the law enforcementceffi

Officer's Name
Name of the officer who wrote the report

Agency Name

The name of the law enforcement agency that peddrthe arrest and/or brought the
child to the intake center

Badge Number
Badge number of the officer (optional)

LEO City
The name of the city the law enforcement agenag$®ciated

LEO County
The name of the county the law enforcement agenagsociated
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Judicial District
The Judicial District number the law enforcemerdgragy is associated with

Arrest Date / Time
Date and time of arrest

Arrived at JIAC
The date and time the juvenile or child arrivethatintake center (this information is for
performing analysis addressing the amount of timkern to address the intake)
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LAW - OFFENSES

EIRY
J File Reports Help |
Event Number: [300 Jorn i A Find IS 10 | Update 1215 | FindIntake |  Finished |
Last éccessed:  [Supervisar | 8/15/2005 3:08:29 PM 1315 ID |uuuuu13236 ST KB Humm | [ |
| Fegistration I [} | Phys Char | Family I Houzehold  Law |Prior | Schoal | Sub Ahuse I hertal | Special I ZIMC | Resutts | Screening | Addendum |

LED Offenses | 1O Criteria Marrative I CIMC Criteria Marrative I

Offense Statute Linels) must be complete For the Intake to be valid,
Statute Type | Statute | Statute Description | Counts
Misdemeanor 41-0727 Liquor; Purchaseconsumption alcoholic liguor/CME by minor 1

*|v

Firearm |Mo @ Co-Respondents IND 'I Yickim Injured IND 'I
Statute Search | I _I B !
Weapon IND ;I Presumption of Waiver? INo - I ‘outh Fingerprinted IND - I

Statute Type
Type of law statute the youth is being charged witlisdemeanor or Felony

Statute Number

The specific statute number of the law the youthbé&ng charged. The Statute
Description will be automatically filled in aftelne statute number is entered.

Statute Description
The description of the specific statute numbemheflaw the youth is being charged. The
Statute Number will be automatically filled in aftde statute description is entered. A

partial entry of the first few characters will opére drop-down selection for quicker
access.

As an example, begin by selecting the drop-dowdi¢play the description. Then enter
the letter “b” and the display jumps to begin disfihg a description that begins with the
letter “b”. Continue typing to further filter. @e a letter is entered that does not meet
the character set entered the display will begickbat the beginning. The user may
scroll the drop-down anytime it is displayed.
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COffense Statute Linefs) musk be complete For the Intake to be valid.
Statute Type |  Statute |

Select Drop-
Y Down button

[slanking; Attempt to make False reports of

Barking; Attempt to make False reports of statements
Banking; Atterpted embezzlementfintent to defraud
Banking; Atternpted insolvent bank receiving deposits
Banking; Atkempted perjury in a Felony trial

Banking; Attempted perjury other than in a Felony trial
Banking; Banking without authority _/
EBianking; Conspiracy to embezzlementfintent to| - Scroll bar

|

al

Begin Typing

Display begins
with character
string typed

Note: If an entry is started but a decision imthe delete the entry, place the cursor on
the left box that shows an arrowhead and presgettibutton on the mouse. This will
highlight the entire line. Press the delete kesetaove the entry.

Counts
Indicate the number of counts associated with ffense

Firearm
Indicate if the youth had a firearm in their posses at time of being taken into custody

—valid codes are:

° No ° YeS
¢ In Other Youth's Possession +« Unable To Determine
Weapon

Indicate if the youth had other weapons in theisgassion at time of being taken into
custody — valid codes are:

* No * Yes
* |In Other Youth's Possession « Unable To Determine

Co-Respondents
Identify if there are co-respondents — valid coales

* No * Yes  Unknown

Presumption of Waiver
Indicates if the youth will be processed as antaduhlid codes are:

« No  Yes  Unknown

Victim Injured
Indicates if the victim was injured — valid codes:a

« No  Yes  Unknown
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Fingerprinted
Indicates if the youth’s fingerprints were captufeda felony, A & B misdemeanor, or
class C assault — valid codes are:

* No * Yes  Unknown

Note: The date of birth of the juvenile or youtlilwmeed to be entered prior to the
selection of a statute. If the juvenile is overy®ars of age the statute 38-1502(a)(8) and
if there are no other 38-1502 statutes selecté@red misdemeanor and/or a felony will
need to be selected.

For a child in need of care, select one of theofaihg:

38-1502(a)(1) 'Child in need of care’ means a petess than 18 years of age who is
without adequate parental care, control or subsist@nd the condition is not due solely
to the lack of financial means of the child's p&sesr other custodian

38-1502(a)(2) 'Child in need of care' means a petess than 18 years of age who is
without the care or control necessary for the ¢hipdhysical, mental or emotional health

38-1502(a)(3) 'Child in need of care' means a pelsss than 18 years of age who has
been physically, mentally or emotionally abused@&glected or sexually abused

38-1502(a)(4) 'Child in need of care' means a pelsss than 18 years of age who has
been

38-1502(a)(5) 'Child in need of care' means a pelsss than 18 years of age who has
been abandoned or does not have a known livinghpare

38-1502(a)(6) 'Child in need of care' means a pelsss than 18 years of age who is not
attending school as required by K.S.A. 72-977 el T21, and amendments thereto

38-1502(a)(7) 'Child in need of care' means a peiess than 18 years of age who
except in the case of a violation of K.S.A. 41-78ubsection (j) of K.S.A. 74-8810 or

subsection (m) or (n) of K.S.A. 79-3321, and ameewhs thereto, or, except as provided
in subsection (a)(12) of K.S.A. 21-4204a and amesmim thereto, does an act which,
when committed by a person under 18 years of ag@rohibited by state law, city

ordinance or county resolution but which is nothpibited when done by an adult

38-1502(a)(8) 'Child in need of care' means a pelsss than 18 years of age who while
less than 10 years of age, commits any act whidbnk by an adult would constitute the
commission of a felony or misdemeanor as define®I8/A. 21-3105 and amendments
thereto

38-1502(a)(9) 'Child in need of care' means a petsss than 18 years of age who is

willfully and voluntarily absent from the child'ome without the consent of the child's
parent or other custodian
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38-1502(a)(10) 'Child in need of care’ means a@etess than 18 years of age who is
willfully and voluntarily absent at least a secdimde from a court ordered or designated
placement, or a placement pursuant to court oifdigre absence is without the consent of
the person with whom the child is placed or, if théd is placed in a facility, without the
consent of the person in charge of such facilitguarh person's designee

38-1502(a)(11) 'Child in need of care' means a@efess than 18 years of age who has
been residing in the same residence with a sildingnother person under 18 years of
age, who has been physically, mentally or emotlgratbused or neglected, or sexually

abused

38-1502(a)(12) 'Child in need of care' means aq@etess than 18 years of age who
while less than 10 years of age commits the offatefned in K.S.A. 21-4204a and
amendments thereto

Statute Search
This process can be used for searching for a spetdtute that contains key-word(s).
Initiate the process by selecting the button. Tikdisplay:

& Select Statute |
Search For || Search | Select |

Select a key word for the statute searching faglecs the Search button

B Select Statute x|
| pre——
Select |

Search For |Burg|arv

Shatute | Description

21-3716 Aggravated burglary

21-3716 attempted aggravated burglary

21-3715(b) Attempted burglary; Building not used as a dwelling

21-3715(a) attempted buralary; Building used as a dwelling

21-3715(c) attempted burglary; MY, aircraft, or other means of conveyance

Select the desired statute — position the cursah@tine and click the left mouse button
— this will highlight the statute — then select 8slect button to place the statute as the
offense.

Note: Use Statute 38-1666 for probation violatioBffender status
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LAW—JO RITERIA NARRATIVE

State of Kansas Juvenile Justice Authority Intake and Assessment : & x|
J File Reparts Help

B3 Intake and Assessment Registration x|
EvertMumber: [71244 | Jow v e e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |

Last Accessed: IJJA Super Lser I S/6/2005 9:36:41 AM 1215 ID Ill e S0 KET M I

Registration I (] | Phys Chat I Farmily I Household  Law |Prior | School | Sub Abuze I erital | Special I CINC | Rezutts I Screening | Addendum I

LEC Cuskody Criteria Criteria For Detaiment {Applies only if placed in detention)
[ ] Criteria for Detaining Youth

2

[ Reason for J0 Custody
»

Offense Marrative (describe essential details which resulted in inkake and assessment)
Juvenile violated the court ordered conditions of her EMP. Juvenile was out of range on EMD for at least 20 minutes,

This tab becomes required if the statute seleckestifies an offense as an offender

LEO Custody Criteria
Criteria or reason the youth was taken into custegglid reasons are:

* Absent from home without » LEO believes youth to be a CINC and
consent leaving youth at residence would bring

harm

 LEO/CSO possesses a court order » LEO/CSO believes a court order exists

e Caregiver refuses custody * LEO has probable cause to believe
youth a missing person from another
state

* Other

Criteria for Detainment (Applies only if placed in detention)
Criteria or reason the youth was detained — vaabons are:

* Awaiting Court On Felony The youth is awaiting court action on another
offense which if committed by an adult would
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constitute a felony

Adj One Or More Felony
Offenses

The youth has a record of adjudication
conviction of one or more offenses which
committed by an adult would constitute feloni

Arrested For Serious Felony

The youth is alleged to have committed

offense which if committed by an adult wou
constitute a class A, B or C felony if committe
prior to July 1, 1993, or would constitute an ¢
grid felony, a nondrug severity level 1,2,3,4,5
or 7 felony or drug level 1,2 or 3 felony

committed on or after July 1, 1993, or wou
constitute a crime described in article 35
chapter 21 of the Kansas Statutes Annotated

Exhibited Assaultive/destructiv
Behavior

eThe youth exhibited seriously assaultive
destructive behavior at the time of being tak
into custody and continued such behavior aj
taken into custody.

Exhibited Self-destructive
Behavior And Behavior
Continued

The youth exhibited self-destructive behavior
the time of being taken into custody a
continued such behavior after taken in
custody.

Expelled From Non-secured
Facility On Current Offense

The youth is a juvenile offender who has be
expelled from placement in a nonsecure faci
as a result of the current alleged offense

Fugitive

There is oral or written verification that th
youth is a fugitive sought for an offense
another jurisdiction or that the youth
currently an escapee from a juvenile detent
facility

History Of Violent Behavior

The youth has a history of violent behavi
toward others

Not Detained

Released to parent, guardian, other

Other Including Local Criteria

The youth has been arrested by any cq
services officer or juvenile communit
correction officer pursuant to subsection (b)
K.S.A 38-1624 and amendments thereto.

Record Of FTA Probable Caus

el'he youth has a record of failure to appear
court or there is a probable cause to believe

the youth will flee the jurisdiction of the court

Offense Narrative
Narrative of the essential details which resultethtake and assessment
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LAW— CINC CRITERIA NARRATIVE

State of Kansas Juvenile Justice Authority Intake and Assessment & x|
J File Reparts Help

B3 Intake and Assessment Registration x|
EvertMumber: [71244 | Jow v e e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |

Last Accessed: IJJA Super Lser I S/6/2005 9:36:41 AM 1215 ID Ill e S0 KET M I

Registration I (] | Phys Chat I Farmily I Household  Law |Prior | School | Sub Abuze I erital | Special I CINC | Rezutts I Screening | Addendum I

CIMC custody narrative {describe essential details which resulted in intake
and assessment)

| | Rationale for LEO taking youth into custody

This tab becomes required if the statute seleckestifies an offense as an non-offender

CINC Definition for Youth
Identify the CINC definition for this youth — vali@asons are:

* Absent 2nd X From Court * Placed For Care Or Adoption
Ordered Placemen Unlawfully

* Abandoned Or No Living Parent Same Residence As Victim Of

Abuse/negligence

Under 10 And Commits Misdemeano

Or Felony

W/O Parental Care No Financial

« Absent From Home W/o Consent

» Commits Status Offense Except

Exclusions Means
* Not Attending School * W/O Parental Care Physical, Mental,
Emotional

» Physical Abuse/neglect, Mental,
Emotional
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Rational for LEO Taking Youth into Custody
Rational the LEO used for taking the youth intotody - — valid reasons are:

 Absent From Home Without Consent ¢ LEO Believes Youth A CINC And
Leaving Youth

« LEO/CSO Possesses A Court Order « LEO/CSO Believes A Court Orde
Exists

» Caregiver Refuses Custody * LEO Has Probable Cause To
Believe Youth

* Other
CINC Custody Narrative

Describe all essential details that resulted in ythath participating in the intake and
assessment process.
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PRIOR — ARREST/ SUPERVISION

State of Kansas Juvenile Justice Authority Intake and Assessment =l =l

JFiIe Reports  Help

B2 Intake and Assessment Registration x|
Event fumber:  [71244 | Find 11510 | Update 1315 | Get Connection|  Find Intake | Firished |
Last Accessed: 134 Super User | Sigfan0s 9:36:41 AM JISID oo SI0{ KEL Hum |

Registr stion I (] | Phys Char I Farmily | Househaldd | L Priar ISchooI | Sub Abuse I Peberital I Specisl | CIMEC I Results I SCreening | Adddendum

{Aiests | Sliparvision | Status { court |

Bl fyresis M| agency |Bugusta Department of Safe City 420 State [Kansas =1 1=
I—;[ Moktes  [Lots of stuff

Prior CINC

I ;I * Agency I City I Statel ;I
Prior Ajudications Dlsli=s

CINC I - I

L

| Supervised By [ County [ Worker Name

Prior Arrests
Indication if the youth has had prior arrests -tdrabdes are:

* No » Refuse To Answer
* Unknown * Yes
Prior CINC
Indication if the youth has been picked up on p@tXC — valid codes are:
* No * Refuse To Answer
* Unknown * Yes
Prior JO Adjudications
Indication if the youth has had prior juvenile ofée adjudications — valid codes are:
* No * Refuse To Answer
* Unknown * Yes
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Prior CINC Adjudications
Indication if youth has had CINC adjudications dicv@odes are:

« No  Refuse To Answer
 Unknown e Yes
Arrests — Agency Name

The name of law enforcement agency responsiblghéprior arrest(s)

Arrests — City
The name of city the prior arrest(s) was made

Arrests — State
The state identification where the prior arresifay made

Arrests — Notes
Narrative describing relative information regardthg prior arrest(s)

Supervised By
Organization responsible for supervision

e Community Corrections « RefTo Ans

* Court Services * SRS Custody

* Not Currently Supervised * SRS Non Custody
* Out Of State * Unknown

e Other In State

County of Supervision
Organization responsible for supervision (see Ggunt

Workers Name
Name of the worker associated with the organizatwam is performing the supervision
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PRIOR — STATUS/COURT

State of Kansas Juvenile Justice Authority Intake and Assessment & x|
J File Reparts Help

B3 Intake and Assessment Registration x|
EvertMumber: [71244 | Jow v e e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |
Last Accessed: IJJA Super Lser I S/6/2005 9:36:41 AM 1215 ID Ill e S0 KET M I

Registration I [0} | Phys Char | Family I Household | Lawy Priar |School | Sub Ahuse | hental I Special I CIMEC I Results I Screening I Addendum

| Arrests | Supervision Status,l'Courtl

Probation Status |Never ;I ‘Youth Skatus Motes
SRS Out of Home Placement INever j‘ Juverile currently on EMP For bruancy, Yiolated conditions by being out of range For

SRS In Hame Placement Im &t lsast 20 minutes.

Prior 114 Custody Im

House Arrest Im

Jurvenile Correction Facility Im
Conditional Release () Im
Mare Than & Prior Case Filings Iﬁ

| | Court Code | File Date | File Location Hearing |Hearing Tyg|Case Numherl Adju Date| Disposition

Probation Status
Indicates if the youth is now /or has been on ptioba- valid codes are:

e Current & Previous e Current * Never
* Previous * Refuse To Answer « Unknown

SRS out-of-home

Indicates if the youth is now/or has been an SRSobhome placement — valid codes
are:

e Current & Previous e Current * Never
* Previous  Refuse To Answer « Unknown
JJA Custody
Indicates if the youth is now/or has been the endhstody of JJA — valid codes are:
* Current & Previous e Current * Never
* Previous  Refuse To Answer « Unknown
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House Arrest
Indicates if the youth is now/or has been on h@usest — valid codes are:

* Current & Previous e Current * Never
* Previous * Refuse To Answer « Unknown

Juvenile Correctional Facility
Indicates if the youth is now/or has been in a ileecorrectional facility — valid codes
are:

e Current & Previous ¢« Current * Never
* Previous + Refuse To Answer *« Unknown

Conditional Release
Indicates if the youth is now/or has been on caomaiitl release — valid codes are:

« No * Refuse To Answer
« Unknown * Yes

More than 8 Prior Filings
Indicates if the youth has had more than 8 priseddings — valid codes are:

« No  Refuse To Answer
 Unknown * Yes

Youth Status Notes
Narrative information providing more informatiorgegding the youth’s status

Court Code
Identifies the type of court record — valid selecs are:

* CINC Abuse » CINC NAN * JO Felony Drug
* JO Felony Non-person  JO Felony Person + Misdemeanor
Drug
* Misdemeanor Non-person  « Misdemeanor * None
Person
* Other
File Date

Identifies the date the case was filed with thercou

File Location
Identifies jurisdiction of the case filing
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Disposition Code
Identifies charges that were dismissed by the court

» Dismissed Charges dismissed by court

e Diversion An agreement with prosecutor to divert from court
« Informal Supervision | Unsupervised probation

* Not Applicable

* Placement Youth removed from home

* Probation Supervised by court services or community corr@stio
» Refuse To Answer

e Unknown

Hearing Date
The date of the hearing occurred or will occur hnegar

Hearing Type
The type of hearing that will be conducted

Case Number
Court case number

Adjudication Date
Date case was adjudicated
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ScHooOL

State of Kansas Juvenile Justice Authority Intake and Assessment & x|
J File Reparts Help

B3 Intake and Assessment Registration x|
EvertMumber: [71244 | Jow v e e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |

Last Accessed: IJJA Super Lser I S/6/2005 9:36:41 AM 1215 ID Ill e S0 KET M I

Registration I [} | Phys Char | Family I Houzehold | L I Prior Schoal ISub Abuse | Mental I Special I CINC I Results I Screening I Addendum

ush m Entalled fes hd
Schoal |Augusta High school | Mok enrolled - Last attended Junior High / Middle School I - I

Tvpe IPuinc - I Expelled f Suspended IPrevious - I
Grade 9th = Attendance Problems ICurrent % Previous = I
GED Status INot Applicable - I Truancy Petition Filed fes hd

School Issues Marrative (i.e. suspensions, expulsions, bruancy, etc)
Active IEP's

1EP Code Description Juvenile has been suspended for loks of stuff,

Mone

7]
*

usD
Unified School District where the Youth’s schoolasated

School
The name of the school the youth attends/attended

TYPE
Identify the type of school the youth is attendingalid selections are:

* Alternative School « GED * Home School * None
* Private * Public * Refuse To * Unknown
Answer

Grade

Last grade completed by the youth — valid selestiane:
* Preschool * Headstart * Kindergarten o st e 2nd
« 3rd « 4th . 5" « 6th « T7th
« 8th « 9th « 10" « 11th  « 12th
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* PostHs * Not Applicable

Enrolled
Identifies the status of youth’s attendance withost — valid selections are:

* Dropout * No * Refuse To Answer
e  Summer Break e Unknown e Yes
Not Enrolled

The youth is not currently enrolled and last atezhdr. High/ Middle School — valid
codes are:

« No  Refuse To Answer
« Unknown * Yes
GED Status

Identify if the youth is involved with GED — valicbdes are:

e Completed * In Progress * Not
Applicable
» Refuse To Answer e Unknown

Expelled/Suspended
Identify if the youth has been expelled and/or susiged — valid codes are:

e Current & Previous ¢ Current * Never
* Previous * Refuse To Answer « Unknown

Attendance Problems
Identify if the youth has school attendance prolslenvalid codes are:

e Current & Previous e Current * Never
* Previous + Refuse To Answer « Unknown

Truancy Petition Filed
Indicate if a petition due to truancy has beerdfitevalid codes are:

« No * Refuse To Answer
* Unknown * Yes

Active IEP Code
Identify all Individualized Education Plan Code# {hat apply) — valid selections are:

* Behavior Disorder e Gifted . Hearing
Impaired
* Learning Disabled - Mental . None
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Retardation

* Other . Refuse To Answer Speech/language
» Early Childhood . Traumatic Brain . Unknown

Special Education Injury
* Visual

Impairment

School Issue Narrative

Provide a narrative of school issues the youth(l@ssuspensions, expulsions, truancy,
etc.)
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SUBSTANCEABUSE - USAGE

State of Kansas Juvenile Justice Authority Intake and Assessment & x|

JFiIe Reparts Help

Usagel Treatment I Marrative I

Indicate Information About Youth's Lifetime Ussage For Each Substance

substance Name | Usage [ Recency | Age 1st Use | Frequency | Lifetime Use
L Cigarettes Former User Previous YWweek 9To 11 Mo Longer Uses 200 To Mare xs
| |Alcchal Merver
| [Marijuana Mewer
*

Has Used Drugs Intravenously |N-:- - I Refused to Answer Drug o -

and Alcohol Questions

Shared IY Drug Materials {needles) with Others IND - I

B3 Intake and Assessment Registration x|
EvertMumber: [71244 | Jow v e e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |

Last Accessed: IJJA Super Lser I S/6/2005 9:36:41 AM 1215 ID Ill e S0 KET M I

| Registration I [0} | Phys Char | Family I Househald | Lanae I Priar I School  Sub Abuse IMemaI I Special I CING I Rezults I Soreening I AddendumJ

| —

Substance Name
The name of substance the youth has used - vadidtems are:

. Alcohol . Cigarettes . Cocaine . Crack
. Heroin . Ecstasy . Inhalants . Lsd
. Marijuana . Methamphetamines Mushrooms Opium
. Other Drugs - Other . Pain Killers PCP
(e.g. MPTP, Hallucinogens (e.g.
Chrome White) Psilocybin, DMT,
etc.)
. Psychoactive e Prescription . Prescription Prescripti
Analgesics Sedatives Stimulants
* Prescription . Smokeless . Steroids . WET
Tranquilizers Tobacco

Note: Alcohol, Cigarettes, and Marijuana are reggiito be answered. If the usage is
never, the remaining fields are filled in as Nevetherwise the remaining fields will be

required to be entered
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Usage
Indicates the type of usage the youth is usingthistance — valid codes are:

e Current User e Former User « Never
 Refuse To Answer e Tried It « Unknown

Recency
Identifies how recent the youth has taken the suost - valid selections are:

. Previous 24 . Previous Two . Previous Three Month
Hours Week
. Previous 48 . Previous Six . Never
Hours Month
. Previous Month . Previous Week . Previous Year
. Refuse To . Unknown . Greater Than One Year
Answer
Age ' Use
Identifies the age the youth was when they firsidus substance - valid selections are:
e Oto8 e 9T011 e 13 e 14
« 15 e 16 e 18 * Refuse To Answer
e Unknown

Lifetime Usage
Identify the youth’s lifetime usage of the subswanwalid selections are:

e 10r2Xs e 3To5Xs e 6To10 Xs

e 11To49 Xs e 50To099 Xs e 100 To 199 Xs

e 200 To More Xs * Never » Refuse To Answer
e Unknown

Has Used Drugs Intravenously
Indicates if the youth has used drugs intravenousiglid codes are:

« No  Refuse To Answer
* Unknown * Yes

Shared IV Drug Materials with Others
Indicates if the youth has shared needles — vali#s are:

« No  Refuse To Answer
« Unknown e Yes

Refused to Answer Drug/Alcohol Questions
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Indicates yes or no if the youth refused to ansiveg and alcohol questions
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SUBSTANCEABUSE - TREATMENT

State of Kansas Juvenile Justice Authority Intake and Assessment ===l
J File Reparts Help
B3 Intake and Assessment Registration ZI
EvertMumber: [F1244 | [aw v e u e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |
Last Accessed: [13A Super User [ Siefzins siae4l AN ST [ 510 KBL flum [
| Registration I [0} | Phys Char | Family I Househald | Lanae I Priar I School  Sub Abuse IMemaI I Special I CING I Rezults I Soreening I AddendumJ

Substance Abuse Treatment Histary INever j' Parents undergone substance abuse treatment INever - I
Inpatient INever A I Siblings undergone substance abuse treatment INever - I
Ckpatient INever = I
Reasons For Treatment Referral Treatment Histary
| Reason Code || counselor Mame County  [Counselor Phone| Agency Mame
3 »

| a

Substance Abuse Treatment History
Indicates if the youth has a substance abuse tesgatnistory- valid codes are:

* Current & Previous « Current * Never
* Previous * Refuse To Answer « Unknown

Inpatient
Indicates the status of the youth as a substanceabpatient - valid codes are:

e Current & Previous e Current * Never

* Previous + Refuse To Answer « Unknown
Outpatient
Indicates the status of the youth as an outpatiealid codes are:

e Current & Previous e Current * Never

* Previous * Refuse To Answer « Unknown
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Parents Undergone Substance Abuse Treatment
Indicates if the parents have undergone substdneedareatment - valid codes are:

Current & Previous
Previous

Never
Unknown

Current
Refuse To Answer

Siblings Undergone Substance Abuse Treatment
Indicates if the siblings have undergone substabose treatment - valid codes are:

Current & Previous
Previous

Reasons for Treatment Referral

Never
Unknown

Current
Refuse To Answer

Reasons for the substance abuse treatment refeatd selections are:

Alcohol Related
Crime

DUI

Not Applicable
Self Referred

Agency Name

Court Referred Drug Related
Crime
Use At Home

Use At School

Family Referred
Other Referred
Unknown

Substance abuse treatment agency name the youthwehged with

County

The county the substance abuse treatment agendgses

Counselor Name

The name of the counselor at the substance almasengnt center

Counselor Phone

The phone number of the counselor at the substnese treatment center
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SUBSTANCEABUSE - NARRATIVE

State of Kansas Juvenile Justice Authority Intake and Assessment

===l
JFiIe Reparts Help
B3 Intake and Assessment Registration ZI
EvertMumber: [F1244 | [aw v e u e Find 101510 | Update 1715 | Get Cannection | Find intake |  Finished |
Last Accessed: [13A Super User [ Siefzins siae4l AN ST [ 510 KBL flum [

| Reuistration | ID

| Phys Char | Family I Househald | Lanae I Priar I School  Sub Abuse IMemaI I Special I CING I Rezults I Soreening I AddendumJ

| Usage | Treatment fNéFFSEi\.-é‘;'

Substance Abuse Marrative {describe relevent issues)

Juvenile states she quit smoking three davs ago. Juvenile states she has never drank or done drugs.

Substance Abuse Narrative
A narrative describing relevant issues regardimgytbuth substance abuse
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MENTAL

State of Kansas Juvenile Justice Authority Intake and Assessment & x|
J File Reparts Help
B3 Intake and Assessment Registration x|
Event Number: [71244 [rw e e e Find 101510 | Update 1715 | et comnection | FindIntake | Finished |
Last Accessed: [14 Super User | 5/6i2005 10:45:24 AM IS ID |... 510/ KBT Numl
Registration | IC I Phys Char I Family | Household I Ly | Prior | Schoal I Sub Ahuse  Mental ISpeciaI | CING | Resufts | Screening | Addendum |
Mental Health Treatment History IPrevious hd I Parent undergone mental health breatment INever - I
Inpatient INever 'I Sibling undergone mental treatment INever 'I
oukpatient IPrevious = I
Reason far Treatment Referral Treatment Agencies
Reason Code Agency Hame County | Counselor Hame Counselor Phone
| b |Family lssues | b |ComCare Sedowvick
* *

IMental Health Narrative

Mental Health Treatment History
Indicates if the youth has a Mental Health treatnméstory- valid codes are:

* Current & Previous « Current * Never
* Previous * Refuse To Answer « Unknown

Inpatient
Indicates the status of the youth as a Mental Heafiatient - valid codes are:

e Current & Previous e Current * Never

* Previous + Refuse To Answer « Unknown
Outpatient
Indicates the status of the youth as an outpatiealid codes are:

e Current & Previous e Current * Never

* Previous * Refuse To Answer « Unknown
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Parents Undergone Mental Health Treatment
Indicates if the parents have undergone MentaltHéadatment - valid codes are:

e Current & Previous ¢ Current * Never
* Previous * Refuse To Answer « Unknown

Siblings Undergone Mental Health Treatment
Indicates if the siblings have undergone Mentalltheaeatment - valid codes are:

e Current & Previous ¢« Current * Never
* Previous + Refuse To Answer *« Unknown

Reasons for Treatment Referral
Reasons for the Mental Health treatment refervalid codes are:

» Court Referred » Eating Disorder * Family Issues

* Not Applicable * Other Referred » Other

* Psychological * Suicide Attempt e School Issues
Evaluation

» Self Referred * Unknown

Agency Name
Mental Health treatment agency name the youth masdved with

County
The county the Mental Health treatment agency essid

Counselor Name
The name of the counselor at the Mental Healthriveat center

Counselor Phone
The phone number of the counselor at the Mentalthlé@atment center

Mental Health Narrative
A narrative describing relevant issues regardimgyibuth substance abuse

75




SPECIAL - CONDITIONS

State of Kansas Juvenile Justice Authority Intake and Assessment — &1l

JFiIe Reports  Help

B2 Intake and Assessment Registration x|
Event Number: [71244 [fw e o i Find 191510 | Update 3115 | et comnection | Find Intake | Finished |
Last Accessed: |14 Super User [ Sigiz005 10:51:30 A NS0 foe 510,/ KEL fum |

Registration | I I Phys Char | Family | Househald | Las | Pricr I School I Sub Abuse | Mertal  Special ICINC I Re=ults | Screening I Addendum |

{Eonditions 3| activities | 10 Histary |

Dioes the Youth Require Medical Attention IND - I Marital Status ISingIe hd I
Medical Release (/1) IND = I ‘fouth Pregnant  |Mo A
\"outh'ls Phy_sical Condition (incIL!ding medications which the humber of Dependents INO Dependents = I
outh is taking or should be taking
Mo medications, ilnesses or injuries. Dependents Reside With Youth INot Applicable hd I

Qldest Dependent INot Applicable hd I
Youngest Dependent INot Applicable A I

Youth Require Medical Attention
Indicate yes or no if the youth requires medictdrdton

Medical Release
A yes or no indication there is a signed medickdage form

Marital Status
Indicator showing the youth’s marital status —daelections are:

» Single * Married » Divorced
» Separated * Widow(er) e Unknown

Youth Pregnant
Identifies if the youth is pregnant (female onlywalid codes are:

« No  Refuse To Answer
« Unknown e Yes
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Number of Dependents
Identifies the number of dependents for the yowlid selections are:

e 1 « 2 e« 3
e 4 e More Than 4  Refuse To Answer
*« Unknown

Dependents Reside with Youth
If applicable, location of residency of youth’s éaplents — valid codes are:

* Not Applicable (Youth has no dependents)

* Yes (Dependents live with the youth)
* No (Dependents live elsewhere)
* Unknown (Unknown if youth has dependents)

 Refuse To Answer

(Youth would not give an answer)

Oldest Dependent
Identifies the age of the oldest youth’s dependerdlid selections are:

* Not Applicable  Birth-1 « 1YOA+

e 2YOA+ e 3YOA+ e 4 YOA+

« 5 YOA+ e 6 YOA+  More Than 6
YOA

e Unknown  Refuse To Answer .

Youngest Dependent
Identifies the age of the youngest youth’s depetdesalid selections are:

* Not Applicable .

e 2YOA+ .
« 5YOA+ .
« Unknown .

Youths Physical Condition

Birth — 1 « 1YOA+

3 YOA+ e 4 YOA+

6 YOA+ * More Than 6 YOA
Refuse To Answer .

Narrative for describing the youth’s physical cdmmii — include medications the youth is

currently taking or should be taking
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SPECIAL - ACTIVITIES

State of Kansas Juvenile Justice Authority Intake and Assessment ===l
J File Reports Help
B2 Intake and Assessment Registration x|
Event Number: [71244 fow e e Find 11510 | Update 3115 | et comnection | FindIntake | Finished |
Last Accessed: |JJA Super User | S/6/2005 10:51:30 AM IS ID |D 00 coao” SI0 | KBT Mum |

Regiztration | ICr I Phys Char | Family | Househald | Lawne | Pricr I Schoal I Sub Abuse | Mental  Special ICINC I Results | Soreening I Addencum |

Job Status INever Employe;l Employment Code IUnemponed ;I

Reqular Activities Emplovment Information

[ ] Regular Activities [ ] Job Type

Employer Name

Describe 'Other Ackiviv" if relevent

Gang Affiliations (IF used, entire line must be complete,)
Gang Mame | Gang Set Gang Moniker

Marrative of activities

Job Status
Identifies the youth’s job status — valid selecti@me:

 More Than 1 Job * Full Time * Never Employed
* Previously Employed ¢ Part Time » Refuse To Answer
* Unknown

Employment Code
Identifies the age of the youngest youth’s dependesalid selections are:

» Disabled + Employed * Refuse To Answer
* Retired » Self-Employed * Unemployed
* Unknown * Volunteer

Regular Activities

Identifies the activities the youth are involvediwi Add new ones if not on the drop-
down selection table — valid selections are:

* Boys/ Girls Club e Church Groups
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* Music / Theatre / Dance * None

e Other » Refuse To Answer
» School Clubs » Scouting
» Student Government * Sports

Other Activities

Short narrative description of other activities yloeith is involved with

Employer Name
Identifies the name of the youth’s employer

Job Type
Identifies category that best defines the youtyy®tof job — valid selections are:
e Agriculture Processing ¢ Agriculture
* Clerical & Sales » Construction Work
* Machine Trade * Mechanics
* Military * None
* Other » Professional, technical, managerial
» Refuse To Answer » Student
» Service Occupation e Unknown

Gang Namé

Use only for known gang members. Identifies then@aof the gang the youth’s is
involved with. Add a new one if the name does aygpear on the drop-down selection
list.

Gang Set
Use only for known gang members. Identifies theggset the youth’s is involved with.
Add a new one if the gang set does not appeareodrtip-down selection list.

Gang Moniker*

Use only for known gang members. Identifies thentker used by the gang the youth is
involved with. Add a new one if the gang monikeed not appear on the drop-down
selection list.

Note: If an entry is started but a decision imthe delete the entry, place the cursor on
the left box that shows an arrowhead and presseftibutton on the mouse. This will
highlight the entire line. Press the delete kesetaove the entry.

Narrative of Activities
This will provide an overall narrative of the yolgthactivities and his participation. It
will also supplement information already identified

! Fields only required if gang affiliation is entered
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SPECIAL — JO HISTORY

State of Kansas Juvenile Justice Authority Intake and Assessment — &1l

JFiIe Reports  Help

B2 Intake and Assessment Registration x|
Event Number: [71244 faw v e Find 11510 | Update 1115 | Get Connection | FindTntake | Finished |
Last Accessed: |14 Super User [ Sigiz005 10:51:30 A JNSID foe 510,/ KEL fum |

Registration | I I Phys Char | Family | Househald | Las | Pricr I School I Sub Abuse | Mertal  Special ICINC I Re=ults | Screening I Addendum |

 Conditions | activities |30 Histary |

First Referral of 10 &k Age 14 or Younger [Yes - 1O History Marrative {describe characteristics relevent)
Mare than 3 Adjudications m
Prior Adjud Resulting in Gut-of-home Placement: [Yes -
History of Cut-of-home Placements [Previous -

Mumber of places other than home that wouth Il
has lived {i.e, out-of-home placements) -
Include relative placerments if other than
parents. Count each event seperately.

Maore than 2 Probations Im
Farnily Members with Criminal Histary Im
Siblings with &ctive or Previous CINC Referral lm
Present Runaway Status lm
Runaway Frequency lm
Funaway History

Runaway History |

L Home
*

First Referral of JO at Age 14 or Younger
Indicates if the first referral of the youth wasage 14 or younger — valid codes are:

« No  Refuse To Answer
 Unknown * Yes

More than 3 Adjudications
Indicates if the youth has more than 3 adjudicatiewalid codes are:

* No  Refuse To Answer
« Unknown e Yes

Prior Adjud (Adjudication) Resulting in Out-of-home Placement
Indicates if the prior adjudications resulted irt-otthome placement — valid codes are:

« No  Refuse To Answer
« Unknown e Yes

History of Out-of-Home Placements
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Indicates if the youth has a history of being pthoatside of the home — valid codes are:

* Current & Previous e Current * Never
* Previous + Refuse To Answer « Unknown

Number of out of home placements
Provide the number of out-of-home placements thetybas had. Include relative
placements if other than parents. Count each eegarately

More than 2 Probations
Indicates if the youth has more than 2 probationalid codes are:

« No « Refuse To Answer
« Unknown e Yes

Family Members with Criminal History
Indicates if the youth has a family member wittrismmal history — valid codes are:

« No  Refuse To Answer
 Unknown e Yes

Siblings with Active or Previous CINC
Indicates if the youth’s siblings are now activalINC or previously a CINC — valid
codes are:

« No  Refuse To Answer
 Unknown * Yes

Present Runaway Status
Indicates if the youth is presently, or has beamnaway — valid codes are:

* Current & Previous e Current * Never
* Previous * Refuse To Answer « Unknown

Runaway Frequency
Indicate the frequency the youth has runaway

e 1-—-3Times * More than 10 Times * Never

e 4-10Times * Refuse To Answer « Unknown

Runaway History
Indicate the locations the youth has runaway frovalid codes are:

e Never *« Non-Secure Placement  Refuse To Answer
* Home * Secure Placement  Unknown
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JO History Narrative
Provide a narrative of the youth (describe charesties relevant)
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CINC

State of Kansas Juvenile Justice Authority Intake and Assessment & x|

JFiIe Reparts Help

B3 Intake and Assessment Registration x|
Event Number: [63473 JATT TR MTTRAT Find 11510 | Update 3115 | et comnection | FindIntake | Finished |
Last Accessed: IJJA Super User I S/6/2005 11:07:47 AM IS ID Iﬁ“ﬁ“‘. E 510 KBT Mum I

Reistration | [} I Phys Char I Family | Hovsehold I Lz | Priar | Schoal I Suh Ahuse I Mertal | Special  CINC IResuﬂs | Screening | Addendum |

Age of Child Used as a Placement Fackor Ilm—;[ Location af Injury |N0t Applicable = |
Medical Meeds of Child INot Applicable - I Seriousness of Incident INot Applicable - I
Childs Ability ko Protect Self INot Applicable - I Recency of Injury INot Applicable - I
Caregiver's Ability to Prokeck INot Applicable - I Current Condition [ Behaviour of Child INot Applicable - I
Perpetrator's Access to Child INot Applicable - I Action Meeded to Protect Child From INot Applicable - I
Further Harm
Caregiver's Physical [ Mental Condition INot Applicable - I

Siblings Prirmary Wickinis) INot Applicable = I Action Meeded ko Perserve Evidence INot Applicablz = I
Caregiver fvailablity IN':'L' Applicable = | Action Needed to Perserve Evidence }RS INot Applicable =]

CINC Placement Marrative {explain Factors considered in placement and referral decisions)

If the user selects JO on the Registration pagms the fields on the CINC page will be
automatically filled in as Not Applicable (as shownthis example). If the user selects
CINC on the Registration page then the fields enlthw-Offences will be marked as No

Age of Child Used as a Placement Factor
Indicate if the age of child is known — valid codes:

* Not Applicable * Yes
e Unknown * No

Medical Needs of Child
Identify if there are medical needs of the youtrekd codes are:

* Not Applicable * Yes
* Unknown * No

Childs Ability to Protect Self
Identify if the youth has the ability to protectfsevalid codes are:

* Not Applicable * Yes
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 Unknown * No

Caregiver’s Ability to Protect
Identify if the caregiver has the ability to pratéze youth — valid codes are:

* Not Applicable * Yes
* Unknown * No

Perpetrator’'s Access to Child
Indicate if perpetrator has access to the youthlid vodes are:

* Not Applicable * Yes
* Unknown * No

Caregiver’s Physical/Mental Condition
Indicate if the caregiver’s has a physical and/ental condition — valid codes are:

* Not Applicable * Yes
* Unknown * No

Siblings Primary Victim(s)
Indicate if the siblings are/were primary victim{syalid codes are:

* Not Applicable * Yes
e Unknown * No

Caregiver’s Availability
Indicate if the caregiver’s is available — validies are:

* Not Applicable * Yes
e Unknown * No

Location of Injury
Indicated if the location of the injury is knowrvalid codes are:

* Not Applicable * Yes
e Unknown * No

Seriousness of Incident
Indicate if the incident is known to be seriousalid/codes are:

* Not Applicable * Yes
e Unknown * No

Recency of Injury
Indicate if the injury is recent — valid codes are:
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* Not Applicable * Yes
e Unknown * No

Current Condition / Behavior of Child
Indicate if the current condition / behavior ofldhis known — valid codes are:

* Not Applicable * Yes
* Unknown * No

Action Needed to Protect Child From Further Harm
Indicate if there is action that is needed to mrbtee youth from further harm — valid
codes are:

* Not Applicable * Yes
e Unknown * No

Action Needed to Preserve Evidence
Indicate if there is action needed to preserveengd — valid codes are:

* Not Applicable * Yes
e Unknown * No

Prior Involvement with SRS
Indicate if there was prior involvement with SR8ald codes are:

* Not Applicable * Yes
e Unknown * No

CINC Placement Narrative
Provide a narrative regarding a CINC Placementléxpactors considered in placement
and referral decisions)
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RESULTS— RELEASE / REFERRALS

State of Kansas Juvenile Justice Authority Intake and Assessment &2l x|
J File Reports Help
B3 Intake and Assessment Registration x|
Event Number: [1603 Joaer iAo Find IS 10 | Update 2115 | FindIntake |  Finished |
Last Accessed: [Supervisar [ sitsfzons 62129 M IS 1D [0000027213 10 KBT M |
— I I S E— S E— I E—
Regiztration | I I Phys Char | Farmily I Household I Lasm | Prior I School I Sub Abuse | Merital | Special I CIMNC Resultz IScreening I Addendum I
{Release [ Referrals | Risks | Final Narrative |
Pracess End Date | Time: | afzafz004 | 3145 PM Youth Refused ta Answer Any Questians | |
Autharity Far Relsase [ Intake Warker | Farily Accepts Referral | |
Responsibility Far Transpart [Parent | would Follow-up ar Case Mamt Assist Farily ta | |
Placemant Outeame | Parent(s) [ Guardian(s) | [ peleassd Back To By Fhezes Retias
Person Youth Released To | [T Find Previous Release |
Address |
City,/State/Zip+4 | i | & Phone |
Services Provided in This Process Services Referred
| | Services Provided Services Referred | Auvail I | Method Family Pay For Services
|3 » »
Secure Custody MNon-Secured Custody  Secured Custody Reason Secured Time inka Secured Custody
& ‘es & Handeuff bo Self & Locked Room & Court Ordered I
& Mo 5. Staff supervisor & Locked Building-Egtess nob Possible o @wn, ) Run Risk Tirne out of Secured Cuskody
& Unocked Room 8 Cuffed to & Stationary Object & Danger to Self{Others I

Process End Date/Time
Date the intake was completed

Process End Time
Time the intake was completed

Youth Refused to Answer Questions
Answer yes or no if the youth refused to answemestions

Authority for Release
Indicate the authority authorizing the releasehefyouth

Family Accepts Referrals
Answer yes or no if the family accepts referrals

Responsibility for Transport
Identify who is responsible for transporting theugfo— valid selections are:

e« Parents * |ntake Worker

86




« LEO e Private
* Agency

Would Follow-up or Case Mgmt Assist Family to Acces Referrals
Would Follow-up or Case Mgmt Assist Family to Aceé&eferrals — valid codes are:

* No * Unknown
* Yes- Case Management <« Yes - Follow Up

Placement Outcome
Identify with whom the youth was placed — validkstions are:

» Attendant Care » Detention » Foster Care
* Friend * Group Home Resident Center * House Arrest
e Other » Parent(s) / Guardian(s) * Relative

* Self » Shelter Facility * SRS

* Juvenile Correctional Facility < Emergency Shelter

Released Back to Agency
Check box indicating the juvenile is being releasettk to the agency which had
responsibility of the juvenile

Person Youth Released To
Provide the name of the individual/agency with whitv@ youth was released

Person Youth Released To Address
Provide the address for the name of individual/agemth whom the youth was released

Person Youth Released To City
Provide the city of the name of individual/agendytwwhom the youth was released

Person Youth Released To State
Provide the state of the name of individual/agenitit whom the youth was released

Person Youth Released To Zip
Provide the Zip of the name of individual/agencyhwwwhom the youth was released

Person Youth Released To Phone
Provide the phone number of the name of individigghcy with whom the youth was
released

Find Previous

Selection of the Find Previous button displaysstirig of previous placements that have
been made. Select the previous placement andst&ieat the Copy to Intake — this will
copy the previous information to the entry scre&n.facilitate the search enter the name
or partial name. The Cancel button will return tiser back to the previous screen.
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B3 Find Previous Release x|
Marne | Locake |

IR Voailie KS i, (FES 440

Cancel Copy To Intake

Services provided in this process
Identify all of the services provided in this prese- valid selections are:

e Court Process Information e Other

» Crisis Intervention * Placement
* Intake Questionnaire * Posit
* Not Applicable * Referral

Services Referred
Identify the services that are being referred +dvsglections are:

» Aggression + CASA/CRB * Drug/ Alcohol
Delinquency Detox
* Education Assessment ¢ Family Relations  Gang
Intervention
* Inpatient Drug Alcohol * Inpatient Mental * Leisure/
Treatment Health Recreation
* None * Outpatient Drug * Outpatient
Alcohol Treatment Mental Health
e Other * Physical Abuse * Peer Relations
Victim
» Sexual Abuse Victim » Sex Offender * SRS
» Social Skills * Vocational Status

Available
Indicates yes or no if the service is available

Method Payment
Identify the method of payment for the servicesaldvselections are:
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* Medical Card * No Referral * Other
» Private Health Insurance  « Private Savings * Refuse To Answer
* SSA Recipient * SSI Recipient * Unknown

Secure Custody
Indicator identifying the juvenile as being brougbt the JIAC in secure custody or
placed in secure custody while at the JIAC

* Yes « No

Non-Secured Custody
If the selection of Secure Custody is selected asthe selection of the type of non-
secured is required

* Handcuff to Self e Staff Supervisor * Unlocked Room

Secured Custody
If the selection of Secure Custody is selectedes ¥he selection of the type of custody
is required

* Locked Room * Locked Building — Egressnot « Cuffedto a
Possible on Own Stationary Object

Reason Secured
If the selection of Secure Custody is selectedes Whe selection of the reason for
custody is required

e Court Ordered * Run Risk * Danger to Self/Others

Time Into Secured Custody

Enter the time of day the juvenile was securedorlyst Time entered secure custody
could begin during the intake process (for examipédtavior changes and secured to a
handrail during the intake) or prior to the begimgndf the intake process by the JIAS
staff (example: police take to detention center HA& staff arrive to do intake :30
minutes later)

Time Out of Secured Custody

Enter the time of day the juvenile was removed feaoured custody - Time entered
secure custody could begin during the intake pso{ies example: behavior changes and
secured to a handrail during the intake) or pathe beginning of the intake process by
the JIAS staff (example: police take to detentienter and JIAS staff arrive to do intake
:30 minutes later) - Time of secured custody cdddefore the completion of the intake
(example: behavior changes and no longer securadhémdrail) or ends at the time JIAS
staff have completed the intake process.
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Note: An unlocked room in a secured building (egbntaw enforcement center,
detention center, etc) counts as secured custody

Note: This information is used for analysis an@mgure juveniles are being addressed
as stated by State Statutes.

Note: Start of secure custody should be the theesecure custody actually started (as
we say in the added language to the manual) ewbe #IAS is done later. In the 3rd
(and probably others) where detention in the coisdetained, for example, at 2:00 AM
in the morning and intake starts at 10:00 AM tlzahe day. Reasoning is this provide
data that shows when the secure custody realliedtaven if JIAS done later. The
theory being that JIAS could only determine thause custody was not needed (or in
appropriate) once that intake is done and comple@ften for detention the JIAS
probably will make no different recommendationtie taw enforcement officer, but only
at the end of the JIAS would that be an opfion.

2 Randy Bowman — 10/11/05
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RESULTS— RISKS

State of Kansas Juvenile Justice Authority Intake and Assessment — &1l

JFiIe Reports  Help

B3 Intake and Assessment Registration

-

Event Number: [63473 [T e h i aAr Find 191510 | Update 3115 | et comnection | FindIntake | Finished

Last Accessed: |14 Super User | Si6i2005 11:09:59 AM NS ID |D-' a0 0o °0 510/ KBL furn |

Regiztration | ICr I Phys Char | Family | Househald | Lawne | Pricr I Schoal I Sub Abuse | hental I Special | CIMEC Rezults IScreening I Addencum

Release | Referrals R|5k5| Final Marrative I

Does Emergency Exist Requiring Placement IND < I

Estirate Time ko Arrange Emergency Placement |Not Applicable ;I
Estimate Time to Transport to Emergency Placement |Not Applicable |
Estimate Mumber of Round Trip Miles to Emergency Placement ID
Risk for Abuse Risk to Run From Placement IND - I

Risk to Harm Self IND - I
Risks to Harm Others IND = I

Does Emergency Exist Requiring Placement
Identify if an emergency exists — valid codes are:

« No e Yes « Unknown

Estimate Time to Arrange Emergency Placement
Total time taken for emergency placement — valldgm®ns are:

* Not Applicable « 31-60 * 2-3 Hours
Minutes
e Less Than 15 Minutes + 1-1.5Hours e 3-5 Hours
* 15 - 30 Minutes e 1.5-2Hours  Greater Than 5
Hours

Estimate Time to Transport to Emergency Placement
Total time taken to transport youth to placemenakld selections are:

* Not Applicable e 31-60 e 2-3 Hours
Minutes
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e Less Than 15 Minutes e« 1-1.5Hours  3-5 Hours
e 15 - 30 Minutes e 1.5-2Hours  Greater Than 5
Hours

Estimate Number of Round Trip Miles to Emergency Phcement
Total miles to and from a placement

Risk for Abuse
Identify if there are risks for abuse to the youthd if so, where — valid selections are:

e Abuse In The Home e JO Institutionalization
* Mental Health Institutionalization « No
e Out Of Home Placement  Unable To Determine

Risk to Run from Placement
Identify if the youth is at risk to run from thegglement — valid codes are:

« No  Yes « Unknown

Risk to Harm Self
Identify if the youth is at risk to harm self — khtodes are:

e No e Yes « Unknown

Risk to Harm Others
Identify if the youth is at risk to harm others alid codes are:

e No e Yes « Unknown
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RESULTS— FINAL NARRATIVE

SEI
J File Reports Help

zl
Evenk Number: [300 [ e A e Find IS 10 | Update 2115 | FindIntake |  Finished |
Last Accessed:  [Supervisar [ si16/z005 8:46:38 A M5 1D [D0D0013236 sIo ket
| Regiztration | I I Phys Char | Farmily I Household I Lasm | Prior I School I Sub Abuse | Merital | Special I CIMNC Resultz IScreening I Addendum I

Release | Referrals | Risks  Final Marrative I

Person Contacted | Address City | State | Zip | Phone

bl

Copy Contact From Previous Release Describe any critical elements which require Follow-up besvond what is alreadsy
indicated, any Facts that contribute ta risk ta run, harm ko self or others

Need to Notify Person or Agency
County Attorney

w

Explain Other: |

Person Contacted
Capture the name of the person(s) that was/weracieual

Person Contacted Address
Capture the address of the person(s) that waskteertacted

Person Contacted City
Capture the city of the person(s) that was/werd¢amed

Person Contacted State
Capture the state of the person(s) that was/weracted

Person Contacted Zip
Capture the zip of the person(s) that was/wereacbat

Copy Contact from Previous Release
This button will display a screen to select pregioelease contacts — deed Previous
to understand the workings of this screen.
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Need to Notify Person or Agency
Identify the person and/or agencies to be notifielid selections are:

* County Attorney « CASA * Community Corrections
» Court Clerk » Court Services * Mental Health

* None » Other (specify) » Parent/ Guardian

» School « SRS

Other
If Other is selected, specify who the Other is

Final Narrative

Describe any critical elements which require folop beyond what is already indicated,
any facts that contribute to risk to run, harmed er others, any other facts that need to
be documented. Final results of the intake.
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MAYSI| — ANSWERS

State of Kansas Juvenile Justice Authority Intake and Assessment - | = |1|
J Fle Reports Help

B Intake and Assessment Registration il
ent Mumber: [ i v i el 8 Find 15 10 | Update 1915 | Get Connection | Find Intake |  Finishes
Bst Accessed: |JJ.0. Super User | 5/10/2005 11:14:19 AM| 1S ID IDDDDIZSBSS 510 KEL Numl
Registretion | 1D | Phys cher | Famiy | Househaio | Law | Prior | Sehool | Sun abuse | Mentel | Speciel | cme | Resuts Sereening | addena
MAYSI ANSWERS | Ma¥sI ToTaLS | POSIT ANSWERS | pOSIT ToTALS |
Page 1 Page 1 con. Page 2 Page 2 con.
Yes No HNA Yes No HNA Yes No NA Yes No HNA
S i 6O C| g C 4o T ——
2 | T C_C 17 C C C 6 | T “41*—|= Select one of the
: W three boxes
3| Question Number - A I I 42|
4 ([T T L 2 I r-C: 1 I I I =< I I
G ) < o - ) o w4 ) )
L I A ) - 1 s ) I -1 I I m
A I 4 ) (< 2 1 I I I
o [FIF | &[Crr| 2{rir r| sy sseiw |
s |\ | 2 C| 33 [ | 48[ |7 checknll"mo"|
10
Ly Gender must be U Check &l "\‘ES"l
urrr selected C
LA I i A B —— = [ [
B OO 7 OO s2lC0C
14 O B [
15| [ [T £ A U i

The Massachusetts Youth Screening Instrument, secdiversion (MAYSI-2) is
designed especially for use as a screening tabkdirst intake, probation interview or
within a day or two after admission to a juvenistjce facility. Typically a youth will
be completing the MAYSI-2 with the expectation ttiet juvenile justice worker who is
administering it to the youth will be reviewing thesults, using the results to learn
something about the youth.

For each answer that was recorded on the MAYSl&epthe cursor on the box relative
to the question and left-click the mouse in therappate column. This will mark the
box with a checkmark.

The gender must be entered prior to the scoring foocurring. There are designated
questions that are either “male” only and/or “fe@iainly.

After all of the entries are marked, select thedt®cNow” button. This will score the
MAYSI-2 for display on the “MAYSI TOTALS” page. Tre are two additional buttons
that can be selected; “Check All No” which will st questions to no, and “Check All
Yes” which set all boxes to yes. The “Check Allittons may be useful and save entry
time if the majority of the questions were answeedtier all “yes” or all “no”. By
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making all of the answers “yes”, the user may pldeecursor on the checked box that
represents no and left-click the mouse button.

MAYSI| — TOTALS

State of Kansas Juvenile Justice Authority Intake and Assessment - | = |1|

JFiIe Reports  Help

B Intake and Assessment Registration : i[
enk Humber: | 0 I':'-’-"' 1t e ® Find 1215 1D I Update 1115 I Get Connectionl Find Intake I Firishe:

Bst Accessed: |JJ.0. Super User | 5/10/2005 11:14:19 AM| 1S ID IDDDDIZSBSS SI0 KRBT Murm I

Registretion | 1D | Phys cher | Famiy | Househaio | Law | Prior | Sehool | Sun abuse | Mentel | Speciel | cme | Resuts Sereening | addena

| MAVST ANSWERS MAYSI TOTALS | POSIT ANSWERS I POSIT TOTALS I

MAYS] Date Taken or Declined I _3#_8;’2515 ™ “outh Declined to take MAYS]

Category Score Caution Cut-Off Invalid Risk Factor Questions
Alcohol / Drug Use 406 8
Argry - Irritable S5t 7

3toh

o
o
o

Somatic: Complaints IT 3twh
o
o
o

Depressed - Anzious
Suicide |deation 2
1
1]

Thiought Diztrub. [Bows]

(L I B B - r B - B -]

Traumatic Experiences

The MAYSI-II categories are highlighted Blue if the amount of yes answers are in the
Caution range, anded if the score exceeds the caution level. This s aithe two only
fields where the red is not an indication that fileé&d is required. The MAYSI-II Date
taken is required, and if the youth refuses to thleeMAYSI-II, the Youth Declined to
take MAYSI-II should be marked along with the date

Scores for MAYSI-Il scales are the number of “yeg8ponses circled by the your for
that scale. This is true even if the youth hasamswered all of the items on a scale;
items with neither Y nor N checked are treated &acd response. No score can be
given for a scale, however, if a certain numbaterhs have been left unanswered:

For scales with 8 -9 items, more than two unansivere
For scales with 5-6 items, more than one unanswered

Users should remember that the “Thought Disturbascale is to be used with male
offenders only. The section should be grayed dvemthe offender is female.
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MAYSI Date Taken or Declined
Indicator signifying the youth accepted or dedlirie take the MAYSI. Either the Date
Taken or the Declined indicator is required.

Youth Declined to take MAYSI-2
Indicator signifying the youth declined to take MAYSI-2.

Category
The MAYSI functional areas. .

Score
The score based on the yes entries from the MAYSSWERS page

Caution
The amount of questions answered “yes” in this tional area are high, but not at the
warning level

Cut-Off
The minimum or cut-off score

Risk Factor Questions

The questions that were answered yes related titlctional area that are red flag
designate.

97




POSIT—- POSIT ANSWERS

State of Kansas Juvenile Justice Authority Intake and Assessment - |5’ |£
J File Reports Help

H3 Intake and Assessment Registration x|

ent Mumber: I ' Al 1 T gy Do Find 1115 IO I Update 1115 I Get Connectionl Find Intake | Finishiec
st Accessed: [11A Super Liser [ 5fi0jz005 11:14:19 4 JNSID o000, .~ 510 /KB fum |
Registration | D | Phys Char | Family | Housshold | Law | Prior | School | Sub abuse | Mental | Special | ONC | Resutts  Sereening | addenc

 Mays ANSWERS | MAYSI TOTALS POSIT ANSWERS |POSIT ToTALS |

Page 1 PageZ Page3 Page 4 Page 5 Page 6 Page 7 Page 8

20 38 57 74 92 108 127
21 39 58 75 93 109 128
22 40 o9 76 24 110 129
23 11 60 r 5 111 130
24 42 61 78 96 112 131
25 43 62 79 97 113 132
26 14 63 80 28 114 133
27 45 64 81 99 115 134
28 16 65 82 100 116 135
29 47 66 83 101 117 136
30 48 67 84 102 118 137
31 49 68 85 103 119 138
32 S0 69 86 104 120 139
33 51 70 a7 105 121
34 52 71 88 106 122
35 53 iz 89 107 123
36 o4 73 20 124
37 55 91 125

56 126

e

Score Maw

e
0 e o

Unicheck all

e
e

Check Al

=
e
0
e

The Problem Oriented Screening Instrument for Tgersa(POSIT) was designed by the
National Institute on Drug Abuse and is used taniife problems requiring an in-depth
assessment and potentially a need for treatmenis a screening tool with a target
population of adolescents 12 through 19 years ef athe POSIT consists of 139 yes/no
guestions that relate to 10 functional areas.s H self-report questionnaire designed to
identify problems and the potential need for sexvit these functional areas: substance
use/abuse, physical health, mental health, faméiationships, peer relationships,
educational status (i.e., learning disorders), wonal status, social skills, leisure and
recreation, and aggressive behavior/delinquency.

For each yes answer that was recorded on the P@BIde the cursor on the box relative

to the question and left-click the mouse. Thid miark the box with a checkmark. Each
checkmark is then considered to be a “yes” anstveexample is:
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MAYST ANSWERS | MAYSI TOTALS  POSIT ANSWERS |F‘OSIT TOTALS |

Page 1

Question Number

3
4
5
[

I Y

7

Page?

20
1
2

23

24

25

I
=3}

Blank boxes indicate
“No” answers

[Ev]
==}

10 [

Ma
wa

1717171717177

\

171

Page3

38
39
40
41
4z
43
44
45
46
47

-

A A A A A A

Pooe 4

f.ﬂ _Chgck marked boxes
indicate “Yes” answers
OH
59
60
61
62
63
64
65
66

1111117

After all of the “yes” entries are marked, seldw tScore Now” button. This will score
the POSIT for display on the “POSIT Totals” pagéere are two additional buttons that
can be selected; “Check All” which will set all gtiens to yes, and “Uncheck All”
which set all boxes to blank representing “No” &r questions. The “Check All” may

be useful and save entry time if the majority & uestions were answered “yes”.

By

making all of the answers “yes”, the user may pldeecursor on the checked box that
represents no and left-click the mouse button.

99




POSIT- POSIT TOTALS

State of Kansas Juvenile Justice Authority Intake and Assessment - |ﬁ' |5|
J File Reports Help

B3 Intake and Assessment Registration x|
ent humber: [~ Jora vt e Find 11510 | Update 1015 | Get Conmection | Find Intake | Finishec
Rt Accessed: [1J4 Super User | 5/1042005 11:14:19 AW 1IS 1D |DDDD--"- SI0n J KBL Num|

Registration | 1D | Phys Char | Famiy | Household | Law | Prior | School | Sub Abuse | Wental | Special | o | Resuts  Sereening | addenc

_ MAYsI ANSWERS | MAYSI TOTALS | POSIT ANSwWERS  POSIT TOTALS |

POSIT Date Taken or Declined [ B3/_8/2005 [~ “Vouth Declined ta take POSIT
Category Score Cut-Off Risk Factor Questions
Substance &buse ID— o

Physical Health [ 3

Mental Health [ 4

Family Relationz IU— 4

Peer Felations IEI— o

Educational Status ID— [

Wocational Status ID— 5

Social Skills [ 3

Leisure Recreation IU— 5

Agaressives/Delinguent IEI— b

The POSIT categories are highlightediiad if the score exceeds the cut-off. This is one
of the two only fields where the red is not an aadiion that the field is required The

POSIT Date taken is required, and if the youtluge$ to take the POSIT, the Youth
Declined to take POSIT should be marked along thi¢éhdate.

POSIT Date Taken
Date the deposit was given to the youth

Youth Declined to take POSIT
Indicator signifying the youth declined to take #@SIT.

Either the Date Taken or the Declined indicataeuired.

Category

The POSIT functional areas. The category or fanct area will be displayed Redif
the score is greater than the cut-off.

Score
The score based on the yes entries from the POSISVRERS page
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Cut-Off
The minimum or cut-off score

Risk Factor Questions

The questions that were answered yes related tdutheional area that are red flag

designate.
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ADDENDUM

State of Kansas Juvenile Justice Authority Intake and Assessment

JFiIe Reports  Help

=12l x|

E3 Intake and Assessment Registration

Event Number: | 1

Jata 2t anta e

]

Find 1510 | Update 3715 | Get Cornection | FindIntake | Firishe

[[5/10/2005 11:30:15 AW IS D [0 510/ KBLfum |
Reistration | ID

| Phy= Char | Familyl Household | Laww | Priar I Schooll Sub &buse | hertal I Speciall CIME I Resuﬂsl Soreening  Adder
2

Date/Time Added: I S/10f2005 11:30:22 AM Intake Worker: IJJA Super User
|

Lask Accessed: |JJ.0. Super User

The addendum information is a narrative made #fieinitial intake and is recorded as

follow-up information. The date and time estsibla chronological order. Information
identifying the intake worker that entered the &ddal information is retained.
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6.

FINISH PARTIAL INTAKE /ASSESSMENT

There will be occasions when an intake is not deted due to a variety of reasons. The
intake information is preserved and marked as irptete.

The process begins at the sign-on screen withetleetson of the “Finish Partial
Intake/Assessment” button:

Mew Intake

Find Previous Custom Inguiry
From 134 and Reports
~— ko Send

Button

Find Previous
Inkake

Finish Parkial

Intake Administrakor

This will display a listing of the intakes that aret complete, either by not having all of
the required fields filled in or by not having gsuavisor approval.

B3 Find Previous Intake(s) ﬁl

Last Name || First Mame | Locake |

Event Mumber [Last Mame [Firsk Mame [Birth Date [Inkake Date
300 TR YR N 6j27]200z
504 Coa 11/1}2002
1603 Lo 8/15/2005
1597 T 511/2005
1599 T 511/2005
1513 a i Lot A 16/2004
3= 1 : ' [T Lf29f2003
1485 ERE TR 5131/2004
1454 1 TR i N T gjzf2004
1241 [RISFTRE ] L 3fz2zfz2004
1246 [ERRE pern [ 313002004
765 iy EEER LI Siz0/2003
1012 Ptiot [N 10/19/2003
1492 i ol T a130/2004
1275 T A A Lo 4/19}2004
1594 o - 81112005
1266 e Le Lo 4/25)2004

Delete Intake Cancel Copy To Mew Intake | | Edt Selected Recard I

Select the intake to complete and then select tliteSelected Record. Proceed to
Section 5 --Page Descriptionand continue with finishing the intake.
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7. EDIT EXISTING INTAKE /ASSESSMENT

The ability to edit existing intake informationirstiated by selecting the “Edit Existing
Intake/Assessment” button:

Find Previous Cuskarn Inguiry
From 114 and Reports
. Meed to Send
Assign 1115 IDs ko 114
m - | SeIeCtion
Button

This will display a screen showing a completedisall intake records.

Mew Intake

Find Previous
Intake

Finish Partial
Inkake

B3 Find Previous Intake(s) ﬁl

Last Mame || First Mame I Locake |

Event Mumber  [Last Mame [First Mame [Birth Date [1rkake Date
300 ETEEE RS T I BiZ7/2002
504 Ca 11/12002
1603 Ry /15,2005
1597 T /112005
1599 ! o gi11/200%
1513 alt U] Lot e /16,2004
= ' Can e 12902003
1485 ERETA RRNRY 6312004
1454 ' T L IELN AT ajziz004
1241 T W Lo 3f2zi2004
1246 [ (RS [ 3130/2004
763 [LERIN EER LI 5120/2003
1012 I RN 10/19}2003
1492 R oA S g/30/2004
1275 [T WA Lo 4119/2004
1594 Tt T 811172005
1266 R CLt e 4/25/2004

Delete Intake Cancel Copy To Mew Intake | | Edr Selected Record I

The list includes those intakes that have beenoapprand those that are partially
completed. If the intake has been approved, oslypervisor may initiate an edit of an
approved intake. After selecting the intake td,eslect the OK button. Proceed to
Section 5 Page Descriptionand continue with finishing the intake.

A previous intake may be used to initiate a newkatfor the same juvenile. Select the
Copy to New Intake button. This will copy key infiaation from an existing intake and
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populate a new intake, reducing much of the ovetequired in entering key
information.
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8. CUSTOM INQUIRY AND REPORTS

The user may create ad-hoc reports for quick acedsanalysis. To initiate the process

select the “Custom Inquiry and Reports” button:

Find Previous Custom Inguiry
e Inkake From 134 and Reports Selection
Button

Find Previous
Inkake

. Meed ko Send
Assign 1215 ID= to 174
Send Al Administrakor

This will display the Custom Inquiry and Reportsesn.

Finish Parkial
Inkake

s

=10] x|

Report Titls General Description
[Mew Report 004 |sz14;02 kest
Field To Print [ Low Yalue [ High ¥alue [ Column Title

| ¥ | Full Mame Full Mame (FML)

| |Added Date 12/3nf2001 0214 2002 &idded Date

| [Age Age

T 55N

Ed

& | 14 | 4 | > | M | K | W | Show Caunt | Print |

This inquiry and reports is to serve as an ad-kponting tool only. It is not designed to

produce formatted reports.

The Microsoft Wordogss (explained in th@verview )

may be used. This would allow a cut &paste prodesplace extracted data into a

formatted report.

Initiates the process to develop ad-hoc queriegtpriries and/or reports using the

agency local database.

Report Name

User defined title of the report. The report pagters will be save for future use and will

be referenced by the title.

Description
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This field is for a narrative providing a generakdription of the report. This description
corresponds with the report title.

Group

This is a drop-down selection listing field grougsn The data fields are associated with
a business function group. The main purpose sefftlid is to reduce the number field
selections when searching for specific data fields.

Field

This is a drop-down selection listing the field remavailable for reporting. It will be
limited to the group selected (see previous).olfyoup is selected all of the fields will
be presented and when a field is selected the Guiupe populated. The groupings
help to limit the number of fields displayed fotesgion.

Group | Field Name Low
F | Juvenile | -

Juvenile Medical Marrative
Juvenile Mental Health comments
Juvenile Mame First
Juvenile Mame Last
Juvenile Mame Middle
Juvenile Marrative
Juvenile Marrative of gang affiliation

Fields to select
for renortinn

Low Value

This field provides the user the ability to placgearch criteria low value. Records
selected will be equal to or greater than the vahtered. If no value is entered, all
records will be considered. As an example, ifgdbarch were for juveniles with ages 14
or older, the low value would be 14.

High Value

This field provides the user the ability to placgearch criteria high value. Records
selected will be equal to or less than the valudered. If no value is entered, all records
will be considered. As an example, if the searehenor juveniles with ages 16 or
younger, the high value would be 16.

Note: Using both the Low Value and High Value it boundaries for accessing data.
As an example, if the search were for ages 14 tirdis, the high value would be 16.
Also, there can be multiple fields used for setactriteria.

The following is an example of inputting selectialues:

Group | Field Name | Low¥alue | Hivalue |
Courk Cases Court Case Murnber
Juvenile Juvenile Namme Lask
|| Juvenile Offense Statute
L Court Cases Age 14 16
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Find Button
This button is displayed as binoculars. It is usefind a specific report the user has

created previously. When the find button is selé¢he following screen will be
displayed.
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B Find Report

Cuuick Finder Or Select
; Dron Down N
Report Title: | x -
Key first part Cancel | Find |

of report title

By selecting the drop down, a list of the availatgiports will be displayed. Typing the
first characters of the report name in the Repdike Tield will also display the drop
down, beginning at the point where the characteteimthe title or the title is greater.
The following is an example of the drop down thdt lae displayed.

B Find Report

CQuick Finder

Repoart Title: | =1
Mew Report 001

Statute Test

Test Report

After identifying the report, place the cursor be teport title and left-click the mouse
button. The requested report will be displayed.

B Find Report

Quick Finder

Report Title: m j

Zancel | Find |

Place the cursor on the “Find” button and leftklice mouse button. The requested
report will be displayed — ready for executing aydifying.

Reports Navigation

A quick way to find an existing ad-hoc report isuse the “Find” button (as described
previously). Another way of finding an existing-adc report is to use the scrolling
arrows. The scrolling arrows provide the abilifyarating an existing ad-hoc report by
going forward or backward one report at a timeéh@ginning at the first report or the last
report.

b

(|

Scroll to the
last Report

Scroll to —
the First

Scroll Scroll Forward
Back One Nne Rannri
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Advanced
This button provides a menu to incorporate advameauaires for the custom report.

Show Count
This button provides a count of the number of rdsdound that met the search criteria.
This will be helpful for quick counts of specifiaformation.

Report Count

There are 3 records which meet the criteria.

Create New Report
The “Create New” buttoil will create a blank form ready for entry.

Key in the report name, key in meaningful desanpidentifying the report, select the
fields to be selected/printed, any selection detezquired, modify field headings if
needed, adjust any field widths (this may be needied a preview of the report is
performed), mark any breaks that are desired, dewtify if the information should be
expanded within the field to multiple lines or shibbe truncated — then select the
“Preview” button to execute the query/report.

Note: Obtaining the desired display results may requiaayriterations of previewing
the report after modifications are made. Modifimas can be made to any of the fields
prior to previewing the report. The report speeifions (fields) will be saved upon
exiting this process.

Delete Report
The delete buttoLl will delete the report/query that is displayed

Preview/Print

The reports can be previewed and then printed,eoprinted without a preview. It is
recommended as the query/report is being refinatlah reports are reviewed. Once a
report or query meets the desired results, it wtheeh be timesavings to have the reports
printed without a preview.

Each report generated with this tool will print #fodlowing disclaimer at the bottom of
the report:

“All records or reports of law enforcement officer@gencies, diagnostic, treatment
records, medical records, and municipal court mgorconcerning public offense
committed by juvenile offenders shall be confidehtind privileged and shall not be
disclosed unless specifically authorized by K.S38:1607, 38-1608, and K.S.A. 38-
1609”.

110




The following is an example of previewing a report:

JJA CASIMS - [Custom Report and Inquiry [Portrait]] HEE
|B Fle | derts | AECARS | Reports ==l x]

District #99
Descriptive Report Name

Juvenile Mame Las Coutt Case Mumbe  Juvenile Date of bir - Offense Statute Offenze Deschiptio

Flirtstone DG-12340%03 a0 020140 Trespassing on fair
Flintstone Diz-1234003 10 080116 Solictation to vehic
Rukble SM-12345 TIEs 21-3404(k0 Conspiracy involun
Fepotrt Totals: b
3lnes
2 Juvenile(s)
-
Page: 4| [ 1w A | »
| SlartI Cusztom Report. doc - Micro...l IJJA CASIMS - [Custo... -'}@ B:00 &b

The report may be printed, may be cancelled forifivadions, or may be transferred to
MS Word™. And for those sites that are using Qakfy for their e-mail, for those not

using Outlook the document can be saved as a Wocdndent and an e-mail can be
created with the report attached.

Advanced

Advanced functionality provides additional procegsioptions to both specific fields
within a query/report and the overall presentatbthe query/report. Start by selecting
the field name you wish to apply advanced functiibna

Group |

Juvenile

Arrow shows this line

duvenile | has been selected

Courk
;l Cffense Ste
Court Cases Cffense De:

Then select the “Advanced” button in which thedaling pop-up screen appears:
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B Report Column Advanced Options I.

Field Mame IOFFense Statuke

Prink Mame IOFI‘ense Statuke

Width |1—
Line Il—
Breaklm j

I | Shiovw Line Eount on Ereak I™ Bold
[ Undetline

I | Shimvs Jurvenils Gount om Break

Ttali
I | Shiov Subkatals om Break I Italic
[T Column Can Graw
[ Hide Repeated Yaluss
v Print Colurn
Ok, | Canecl |

The “Field Name” reflects the Field Name from tleéested line.

Print Name

This field identifies the column heading when thédd is printed. An initial description
will be entered automatically. The heading may dwertyped for entering custom
headings or blanked out for no headings.

Width

This field identifies the printing width of the fee An initial width will be entered
automatically. The widths are captured in incleeg.@ = one inch, 2 = two inches, 1.5 =
one and one-half inch, etc.).

Line

This field identifies which report line the field to be printed. (This is useful if the
number of fields is greater than a single line &nd advantageous to place the extra
information in following lines)
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Distris
Descriptive F

Juvenile Mame Las Court Case Mumbe  Offense Statute Offense
Birth Date
Flintdone DG-12340%03 02-0140 Trespas:
14590
Flintstonel N DE-12340%03 —
i Example printing

4 Juwenile Mame Last Flintstone birth date on line 2

1 Jusenilelz)

Break

This identifies there will be a break (blank linehen the value of the field changes. To
mark a field for breaking the following fields thiser needs to select the number of blank
lines that are to appear after the break totaleapp

Break,

The identification of break line opens the optidas selecting the type of totals to be

displayed.

Break |2 Lines j

IV Show Line Count on Break i
W shaw Juvenile Count on Ereak

¥ Show Subkatals on Break,

Show Line Count on Break

Displays the number of lines when the designatedioccurs

Show Juvenile Count on Break

Displays the number of juveniles processed withendesignated break
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Juwvenile Mame Las Count Case NMumbe  Juw

Flirtstone DG-1234.%03 i
Flintstone DE-12340%03 1817

2 Juvenile Mame Last Flintone

1 Juvenilels) \

Line Count

Juvenile Count

Ruhkle SM-12345 Tidd
1 Juvenile Mame Last Rubhle
1 Juveniles)

Show Subtotals on Break
Provides a subtotal for numeric fields

There are some attributes that may be appliedstdexted field. These are accomplished
by selecting the designated one:

™ Bold
™ underline
[ Italic

The field may be set to Bold, may have an underkmel/or may be set to italics

District #99
Descriptive Report Name

Juvenile Mame las Coudt Caze Mumbe  Jusenile Date of bir - Offenze Statute Offense Desciptio

Flintstone D1 2340003 11590 020740 Trespas=ing on fair
Flintstone D51 2340803 1M90 030776 Solicitation to vehic
Rukble SM-12345 Ti4ras 273504, Conspiracy involun
Report Totals:
Jlines

2 Juvenile(z) | Example of bold,
underlined, and italic

The next set of advanced options address the calassociated with the selected fields
of the report.

[T Column Can Grow
[ Hide Repeated Yalues
¥ Print Column
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Column Can Grow

This field identifies the information should not toencated but if the information reaches
the defined width the remaining information shoolerflow into following lines, in the
same column. (This is useful for narratives ogldescriptions)

Hide Repeated Values
If the rows within the column are repeated onlyfile occurrence will be displayed
versus the same information displayed on every line

Print Column
This is defaulted to yes for printing each columfou may suppress the printing of the
column by removing the selection.

Note: There is a 1/2-inch margin on each side of tpene and 1/10 of an inch between
each field. The form will be portrait for documentp to about 7.5 inches. As the
document grows the document will be altered tanddaape format. The landscape
format can handle about 10 inches. If the inforamais greater than the specified length
of the field the information is truncated
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9. HND PREVIOUS INTAKE

The first step that might be used would be to $e¢lexFind Previous Intake button.

Find Previous Cuskom Inguiry
From 134 and Reports
. Meed to Send

Assign 1115 IDs fo 174

‘ Send all

Mew Intake

Find Previous
Inkake

Finish Partial
Inkake

Adriniskrakor
Selection Button

A screen will be displayed showing the intakestmnlocal database. From here, the find
may be made more specific by entering the nameter Aflentifying the youth that is
being researched, select the event record andstieat the View Selected Intake button.
Notice the ability to copy to a new intake is dieab The user can edit the selected
intake.

B3 Find Previous Intake(s)

Last Mame | First Mame | Locate |

Event Number  [Last Mame [Fit st Mame [Eitth Date [Intake Date
1 Tae Firer e
Cancel | Copy T lntake | Edt Selected Record |

If the youth has had a prior intake, it would bevattageous to not have to re-key
specific information that will probably be commawrh one intake to another. The find
of an intake can also be initiated from the intgkecessing screens by selecting the
“Find” button. This will invoke the same find rone but will allow key information
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from the found intake to be copied into the nevaket reducing the amount of data entry
required.

J File Reports I

Ewertt humber: | 4 I | |F

Sip &ﬂ»Num I INS Mum I

Last Accessed:  [Demo Supervisar a7 200 i
I E ! {7 Select Find Intake

After selecting the find intake button, the nexdpsts to select the youth’s prior intake by
positioning the cursor on their name and left cliobk mouse. This will highlight the
youth'’s record. Next select the Copy To Intakediut

B3 Find Previous Intake(s) ]
Last Mame | First Mame I Locate |

Event Mumber [Last Mame [First Mame [Birth Date [Irtake Date
3 S E
1 Last First 5/g/2001

Select Copy To
Intake button

Cancel | Copy To Intake | Edt Selected Record |

Key information regarding the youth will be copié®m a previous intake into the
current intake. The intake worker may now verdy &ccuracy and edit for correctness.

Last Name
Key in the last name of the youth.

First Name
Key in the first name of the youth.

Locate

Button used to tell the application to search toal database for the youth. If both the
last name and first name are blank all juvenilekat will be displayed.
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Cancel
Do not perform the search process and return tontau.

View Selected Intake
Selects the intake and provides the informatiornviewing.

If the intake record was created prior to the clearfgr identifying intake type a message
will be displayed:

x

This intake record was created by an earlier werion of 1JIAMS, Mewer versions of JJIAMS have

additional required fields,
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10. REPORTS

There are numerous formatted reports availablerioting. The reports menu is made
available by selecting the File on the menu bar.

| Fil= ! Reporks

Event! Disposition ar arture

Intake Summary = | Select formatted

Lask Ac rennrte menii
[— Inkake Surmrmary (Cuskarn)
Fediztral

Manthl Quarkerly Summarsy K LS

POSIT Summarsy L
PioEIl Inkake fccess Log

Reports menu

Select the report by placing the cursor on thenteghesired.

|E2 File | Reports

Ewent [ Disposition and Departure

Last fc Inkake Sumrmaty =

— Inkake Surmmary (Cuskom)
_Registra Monthly fouarkerly Summary S Selected Report
POSIT Summary l—

Pl Intake Access Log

The report will be highlighted. Click the left boih on the mouse. A report review will
be provided. From here the user may print therteggaeturn to the screen where the
report request was originated.
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REPORT SAMPLES

DISPOSITION AND DEPARTURE

The disposition and departure report is a releass f

Juvenile Intake and AssessmentCenter

Disposition and Departure Form

DeteTimeof Intske 81172001 5:14:00 PV Evert# &
Completed DaeTime 82001 Irtake Staff Demp User
Demo Administrator
Demo Supervisor

YouthLast Mame  Griem YouthFirst Hame  John Youth DOB 1HH98T
Placemert Cutcoms Releazetahom

As the responsible adult transporting this youth from the Juvenile Intake
Center, | assume full responsibility for the safety and well being of the youth.

Adult/iEscort Signiture Date/Time

I NTAKE AND ASSESSMENTSUMMARY

The intake and assessment summary report providesistiae information captured

Juvenile Intake and AssessmentCenter
Intake and Assessment Summary  cwetr 6

Intake Information
DeeMime ofItake 8472001 5:14:00 PM Completed DeteTime &Hi2001

Irtake Staff Demo User Demo Administrator Denmo Supervisor

Youth Information

Meme Griem John K YouthDOB 17141987 Wouth Age 14
Address 123 Gravel Road SEM 11111 Phene (78515351212
2l Adkdress Line Gendsr Mae UsD UsD 101
Lawrence, KS 66049 Frimary Race wWhite Schod AheHubert Midd e
Ethricity Hisparic Grede Preschod

Juvenile Offender

LEQ Information
LEQ Agency Brown County Sheri City Hismatha Officer Mame  James Dais
LEQ Ryt Mumber: 1234 Courtty Brown Badge 1234

Judicidl Distict 22 Arredt DetelTime 12612001 12:31:00 A
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INTAKE SUMMARY CUSTOM

The intake summary custom report allows the usselect specific sections of the intake
to be included. The versatility of this reportoals not only the ability to customize the
report but will retain the report request for flturse. Once selected from the Reports
Menu, an identification screen will be displayed.

=10l
Report Title |ipeagay = B gy

F.epak Description

¥ Show Inkake ¥ Show CINC Placement Marrative ¥ Show History Marrative

¥ Show Youth Information ¥ Show ParentjCaregiver [+ Shows Risk To Harm

[~ Show Physical Charackeristics v Show Services ¥ show Gang Affiliation

V¥ show LES Information W Show Results [¥ shaw Youth Histary

¥ Show Offenses ¥ Show Medical Marraive Iv' shawiFinal Marrative

¥ Show LEC Reasons [v Show Family Narratives ¥ show Addendum

W Show Cffense Marrative W Show Youth Prior Arrests ¥ shaw School Information

¥ Show CINGC Definition [V Show Prior Arrests Marrative

v Show CINC Rationale [V Show Substance Abuse Narr

¥ show CINC Marrative ¥ show Mertal Marrative

W Show CINC Placement W Show Activity Marrative

a4 | 14 | 4 | [ 2 | | | | | 78 | Check Al Preview Prinkt

Report Title

User provided report title that provides a briesatgtion and for future reference

Report Description
User provided detailed description providing mar®imation regarding the report

Place the cursor on the box of the sections tleatlesired to be placed on the report and
click the left mouse button. After the selecti@ans identified, select the Preview button.
This will allow the user to preview and determihthe selections needs to be modified

or if it is ready for printing.
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Juvenile Intake and Assessment Center  Ewtt 6
Intake and Assessment Summary

Intake Information
DaeTimeofirtake  8//2001 5:14:00 PM Completed DateTime BiH/2001
Irtzke Staff Demo User Demo Administrator Denmo Supervisor

Youth Information

Mame Griem John K Youth DOB 1411937
Address 123 Gravel Road SEM ST Phone (735)555-1212
21wl Adklress Line Genckr Mae
Lawrence, KS 66049 Primary Race White

Ethricity Hisparic

Juvenile Offender

Offenses
Firgarm Mo Co-Respondents Mo “ictim Injursd Mo
Weapon |n Gther Youth's Passesion Charged asAdut Urkrown Fingerprirtzd Mo
F 213502204 Repe knowing mistepresentation that sexud intercourse legally recu red procecurs win
seope of autharty
Addendum
SH/200 51415 PM Demo User

MONTHLY/QUARTERLY SUMMARY

The monthly / quarterly summary report providesuensary of intake activity. This
report is accessed only from the sign-on screersddgcting Reports and then Intake
Statistics. Note — all other formatted reportsareessed from the main body of screens.

duvende lustice Autharitg Intake and Asses sment

Select Reports and then
Intake Statistics.

The first screen displayed is to enter begin andl dates the report is to report. After
entering the dates, select the Continue button.

|2 Fie Reports

BeginDate [ DEFMH
End D_;ai:e.:l 5/5/2001

cancel | ot
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The report will provide the number of juvenile aftier intakes and the number of CINC
intakes that occurred during the timeframe spatifie

Request far 172005 Juvenile Intake and Assessment
throuch  12431/2005 L. . .
Intake Statistics District #02

Juwenile Status Mon
Dremographic |narmation Offencer Offender Offender
1. Total number of intskes for pedod 1 u] o
2. Mumber by sex
a. Male 1 u] 0]
h. Femaie 0 1] a
3. Number by Race
a. Asian 0 u] 0]
b Black 0 il a
c. Ametcan Indiardalaskan Mative 0 u] 0]
d. Haaiian adific [slander 0 il a
& Wtite 1 1] a
f. Urknown 0 1] a
4. Reason for Referal
a. Totd number of felonies 0 u] 0]
(1) Person Offense 1] u] u]
(2) Propesty Offense 1] u] o
h. Totd number of misdemeanors 0 u] 0]

POSIT SUMMARY

The POSIT summary report provides the POSIT toffarmation in report form.

Juvenile Intake and AssessmentCenter

Access History Ewrl# &

Intake Information

DaeTime of Irtske 812001 5:14:00 PM
Youth Information

Wouth Lagt Mame Wouth Firat Mame Yauth Micdle Mame outh Age

Griem John K 14
Access History

accessh ateTime accessBy | intkguid

72001 220045 PMDemo User
72001 222513 PMDemo User
TI2001 22545 PMDemo Superd soe
FIV2001 22929 PMDemo Superd soe
/200 224051 FMDemo User
T/2001 25311 FMDemo User
7200 25724 PMDemo User
7200 50041 PMDemo User
THDA0M S:00:50PM Demo User
A0 5111 Pl Detnn Sunendser

MAY S| SUMMARY

The MAYSI summary report provides the MAY SI totaformation in report form.

123




MAY S| Summary

Juvenile Intake and AssessmentCenter

Intake Information

‘ Date/Time of Irtake 513172003 11:55:00 AM Irtake Staff dayers

Youth Information

Wiouth Last Mame
Awich

Youth First Mame Winuth Midkdle Mame
Hapruygh '

Evert# 36499
Gender “outh Age
F 17

e (eeies L2200 [ Youth Dedined 1o take MAYSI
Category Score Caution CutOF Inwalid
Alcchal £ Drug Use 0 4106 g
Angry - Iritable Sto7 a
Depressad - Ansious 0 30§ a
SomaticComplaints 0 30§ [
Suicide ldeation 0 2 s

INTAKE ACCESSLOG

The application maintains an access log report sfgppwhe users who accessed the
intake, and when they accessed the intake. Thisad as an access audit trail.
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11. SUPERVISOR APPROVAL

The intake is not considered complete until alih&f required fields are entered and there
is supervisor approval. The approval cannot oamiil all of the required fields are
complete. The supervisor will use the Finish Rhititake/Assessment process to select
the intake for review. Approval is made by theeswpsor selecting the “Approved By:”
the supervisor name from the drop-down selection.

Pracess egin Date | Time: | gfefzo01 | &:06 PM
Pracess End Date | Time: | gfefz001 |
sppraved By: | Ea |
Diate Approved: I
[iake Released To 114; I

Intake Printed and Sent To Courts-Before Approval: I

The drop-down will display the supervisors assigtethe application. The supervisor
that approved the intake is selected by placingctiveor on the approving supervisors
name and then left-click the mouse button.

ee=End | Select the drop-down o~
Approwed By “ ¥

Dremo SUperyisar
Jirn Davis

Dake Approsed:

st Released To 134 |

Irked-and Sent To Courts Before Spprowal; I

The name and the date approved are populatedhaitorespective fields.

55 End Date | Time: | gf5fz001 |
Approved B __:_1
Diake ,ﬁ,pprg\red: ! ﬂ_;?_;",'_-f{lq',!ﬁ LOEF2:54 AM
ate:Releassd To 134, !

Printed-and Sent To Courks Before Approval; i

The intake is now ready to be uploaded to the akdata repository (Update JJIS).
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12. C=ENTRAL OFFICE DATA WAREHOUSE

The information retained on this application is miained on the Juvenile Justice Central
Office data warehouse in addition to the local dase. Juvenile Offender information is
captured and made available for access on the wlatahouse. A Juvenile Justice
Information Services ldentification (JJISID) numbier assigned to each juvenile for
tracking purposes. The data warehouse can be fosegiccessing prior intakes, for
searching for prior intakes from other intake cesytdor identifying a prior intake’s
assigned JJIS identification number, for providkey information to the Community
Case Management Agency application or the Juveddeection Facility application,
and for providing statistical information for thentral office.

CONNECTING TO THEINTERNET

When you select Get JJISID or Update JJIS from @nthe intake forms, the system
checks to see if you have a secure connectioretdA restricted internet site. If you do,
you will be taken directly to the selected scredhnot, the system will automatically

initiate the Microsoft Internet Explorer browser@por greater and link the user to the
JJA restricted Internet site. The following screeth be displayed:

3 SecurlD PASSCODE Request - Microsoft Internet Explorer - IE
J File Edit Wew Favorites Tools Help ‘l
« == @ at Q m B E]
Back Forwand Stop  Refresh  Home Search Favarites History Print
| mddress [@] hetps:155.201.76. 68 jiams/Connect asp | P |J Lirk.

SecurlD PASSCODE Request

The page you are attempting to access requires you to authenticate using your SecurlD token.

Enter your Username and SecurID PASSCCODE m the following felds, and then click "Send " If you make a mistalee, use "Reset” to clear the Helds.

Username: ||
PASSCODE: I

Reset
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This screen requires the user to enter their namdetteeir password. The password is a
combination of a user-defined set of numbers cogtbiwith the numbers obtained from
their security token.

3 SecurID PASSCODE Request - Microsoft Internet Explorer - |ﬂ |
J File Edit Wiew Favorites Tools  Help |.
« .+ .09 a @g 5
Back Forvard Stop Refresh  Home Search Favarites  History Print
J Address I@ https: {165,201 .76.68]jjams/Connect. asp j @Gn |J Links

SecurlD PASSCODE Request

The page vou are attempting to access requires you to authenticate using your SecurlD token.

[wal

DE m the followme fields, and then chck "Send. " If you make a rustalee, use "Reset” to clear the fields.

Username: |namejjaco
PASSCODE:
A S

] Enter the user name

Focst | Enter pass code that

includes the token code

After successfully obtaining a secured sign-on fthlewing screen will be displayed.

FinD JJIS ID

The ability to search the JJA Central Office da&remouse is initiated by placing the
cursor on the Find JJIS ID button and left-clic& thouse button.

Select the find for the central office x|
data warehouse Y 235 | T |

Last Accessed: [hm Curves IUECIRSCHEE R 5 A | [

After connecting to the Internet (explained pregighiis complete a search screen will
be displayed.
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23 JJIS JNISID Locator, - WS2 - Microsoft Internet Explorer

File  Edit View Favortes Tools Help

) |i-| |E.| ; /-." Search ‘__-_';‘_'..f-'Favorites \'E:-'? :

Address VA ESTIIS11I1AMS4 0/ IIAMSFinder A2, asp

JJIAMS Locate and Add Form

@ Ready to Continue (Revised 05/12/05)

Last: | | Firsti | | Middle: | | Exact Match: O
DOB: | N SSMN: [ Sort By | v Sounds Like;
[ JT3 2D Last \ Eizst MRS gz S BOlres:
\— Enter all or
partial name
Initiates the
find process
l Uze Selected Intake ] [ Add Juvenile [Search ] [ RBeset ] [ Cancel ]

& Trusted sites

There are 2 check boxes in the upper right of dinen f

If the user checks the “Exact Match” then the fomifi only display juveniles who’s

name and DOB match exactly.

The “Sounds Like” check box is automatically chetk&Vhen it is checked, all juvenlles
who’s name resimbles the juveniles name will beldiged. For instance, if the user
types in Smith, then all juvniles with the last reaof Smith, Smythe, and Smithe will be
diaplayed. If the user uncehcks “Sounds Like'ntkiee system compares what the user
types in against the first part of the name. PB@maple, if the user types Jon, the system

will display Jonson, Jones, and Jonnish

Leaving the name fields blank will return the b$juvneile offenders from the beginning
of the alphabet when the “Search” button is clicked
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File Edit View Favorites Toolsw Help

. o - \
\ﬂ Iﬂ _“| - search 5 Favarites -6;‘“ - iz

Address %‘I https: v, ksijis. orgf I1AMS40/ 1ITAMSFinder 1142, asp M| Go

<} 1JIS JJISID Locator. - WS2 - Microsoft Internet Explorer, E@
é'_l

Links #

JJIAMS Locate and Add Form

Last: |z | First: | | Middle: Exact Match: [

DOB: | f SSN: | | Sort By LastMame | Sounds Like:

;‘JJIS In Last First Hiddle DOB S5H Source |l
[0000010970  Zeliner TRoRTE unknown 04-21-1989 JTIANS
(0000012514 Tackery William JACKSON 03-22-1985 486-94-2476  JJIANS

[ Use Selected Intake ] [ Add Juvenile [Search ] I Reset I I Cancel I
.@ Ready to Continue (Revised 05/12/05) é & Trusted sites

If the intake is for a juvneile who has not beeavwusly entered into the JJIS system,
click the “Add Juvenile” button and the juvenilelMbe added and the JJIS ID will be

returned to JJIAMS.

If the juvenile has been previously entered inte thHIS system and is in the list

presented, select the juvenile and click the “Uslke&ed Intake” button.

The system will prevent duplicates based on SSN.

If the intake is new and the juvenile offender fdwon the central office data warehouse
key information may be copied to the current intaéeminimize keying information.

The following will appear prior to returning to tirgake screens.

Process Complete!
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You may see the following screen depending on #rsion of Microsoft Windows and
Microsoft Internet Explorer you are using. If thereen is displayed, click minimize the
form to retain your secure link to the JJA restricinternet site. As long as you maintain
your connection, you will not be prompted for yooken information again.

<N 1JIS Data Warehouse Exchange - WS2 - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help i'."

p . - :
2 o \ N (™ ot '_r._. 2 2| o A
Q Back. > b p: nl |/ Search Tk Favorites € =

Acress &) https: e kejiis org{ 1TAMS40{ 1T AMSFinder 114, asp v Byce ks

JJIS Data Warehouse Exchange

his webpage will retain a secure link to the 114 Secure Web
Site. You may minimize it to maintain the link or close the
form. If you close the form, you will be asked for your token
information on the next request
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UPDATE JJIS

After the intake is complete and the supervisord@zoved, the intake is transferred to
the central office data warehouse. If the juversl@ew to the system, a new JJISID is
assigned. If the juvenile has had prior intaké® option of associating the JJISID
number is provided. This JJISID number is returteethe original intake for updating
purposes. The user begins the process by sel¢hgrigpdate JJIS” button.

| Filz Reports Heln
iy Select to update the current intake to x|
the central office data warehouse 510 | Update 1015 | Find Intake |  Finished |

. . D I SI0 BT M I

When the “Update JJIS” option is selected, theesysterifys a secure connection to the
JJA restricted website. If the secure connectmesdot exist, the user will be prompted
for the security token User ID and Password astilaited above.

If the intake has been assigned a JJISID, thevioligp screen will be displayed.

a ——

| ; . W |
ﬂ g ; / ) search ' Favorites -52 = i o- | :"}

Address | €] hitp:fj127.0.0.1011AMS40/ IAMS Send 1142, asp V.. B ks ”;

JJIAMS Send Intakes

z Y¥ou now hawe a secure connection to 114,
JIIAMS |5 now sending all pe en completed and approved to

DO NOT CLOSE THIS PAGE!

This process may take several minutes depending on the number of intakes being
uploaded,

The system will notify you when the upload is complete.

Click OK to continue the upload process. Thiscess may take a few minutes.
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When the upload is complete, the following messaifjebe displayed:

Ipload Sucessfull!

If the JJIS ID had not been assigned at the tireausier clicks the “Update JJIS” button,
a form similar to the “Find JJIS ID” form will basplayed allowing the user to select an
existing JJIS ID or add a new one. The JJISID mellentered into the Intake and the
intake will be uploaded to JJA.

This process works the same as identified in thed'BJIS ID” with the difference of not
being able to copy but to either select an exigtingnile or to add a new juvenile.

2N 15 SIS0 Locator - WS2 - Miceoaofl Infernet Explorer

Fie Edc Vew FPavorites  Took  Help i
" -1 A 1 i e \ 1
J o |x] [B] | st lpRmertes @) O3~ 05 B - L) 4B
dricrass | @] hktpe: e kil orglLAMEA R NAMSFnder) 352, 5 W EdBa Lok T

JJIAMS Locate and Add Form

Last:  zemner First:  william Midaler | jackson | Exact Match: [
[ 0132271385 Sohi; [a-54-2476 | Hork BY: |Lesinane | Sourds: Like;

-!JJIS_ In I:s.z:t- Fi ek Mrddle B S5H Sourcs

|DOOOD1ZEL4  Fackery williarn JACKEN 0372271985 dB6—F4-Z476  JJIAKS

¢f-/ [ Addnewivenite |

UseSelectedintake | [ Add Jwvenile | | oarch | | Resst | | Concol |

The form will have the name, dob, and SSN for tnepile being sent to JJA. If the
juvenile exist in the JJIS system, their informatiwill be displayed in the list. If the
juvenile exists, place the cursor on the juvenile lnd select the “Use Selected Intake
button. The juvenile will be added with the cutr@dlSID associated with the record. If
the “Add Juvenile” button is selected, this is adication the juvenile is new to the
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system and a new JJISID will be assigned. The irentafunctions are described in the
“Find JJIS ID".

Note: With the Send All ability, the use of doiaguvenile on an individual basis is not
necessary but remains an option

IDENTIFYING INTAKES APPROVED BUT NOTSENT

The ability to upload to the central office datar@@use is performed within the core
application (see sectidh - Page Descriptio)s There is the option of identifying those

intakes in which all of the required data has besgrtured and supervise approved but the
intake has not been updated to the central offa dvarehouse. Displays of these
intakes are initiated by placing the cursor on“thieed to Send to JJA” button and click
the left mouse button.

B o Inguiry
Select “ Need to Send ﬂ Reports

to JJA” Button

i

heed ko Send
ko 114

Send Al Adrministrakor

assign 1115 10s

Inkake

Finish Parkial
Inkake

di

& Need To Send to JJA X
Last Name | First Mame | Locate
Ewerk Mumber  [Last Mame [First Mame [Eirth Date [Inkake Date
Cancel Ok

This selection will provide a screen of intakes vehall of the data has been captured but
no upload has occurred. Select the JO desired@edt the OK button. This will open
the record in which the upload central office dataehouse can then occur.
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Select “ Need to Send
to JJA” Button

Mew Inkake

Find Previous . Meed to Send
Assign 1115 IDs ko 174

Finish Partial
Send Al Adrinistrator

Assign JJIS IDs allows the user to assign the lI3fSr several juveniles at once. When
Assign JJIS IDs is selected from the login screthe, system checks for a secure
connection to the JJA restricted website. If tkeuse connection is not present, the

secrurity token information is requested. Onceaige connection is identified,

File Edit ‘iew Faworites Tools Help

Barl F p A ™ o o : - e IR
) Back > \ﬂ @ gl search S Favorites @ pa ="

=
Addrass .@ https: e ksijis .orgf1ITAMS40/ 1ITAMS Assign2. asp

vIBYe ks

>3

JIIAMS 131IS ID Assignment

Match the juveniles in your system to a juvenile on file at 1A or select Add if no match is found.

Juveniles With Mo JIISID Assigned:

Adams Abram J n2-18-1988 511-11-1112 ~
Baker Allena D 11-16-1984 511-22-1113
Campus James Jr. Carl 05-22-1985 511-33-1114
Davilsre Kevin Richard 03-29-1985 511-55-1115
Edwards Derrick Leonard 01-30-1989 511-66-1116
Fredricks Tvler Eugene 05-17.-1985 511-77-1117
Gregqory Patrick 09-03-1984 511-88-1118
|Harrison Kaleb Erik 12-06-1984 511-99-1119 X

Possible Matches:

[ Use Selected Juvenile ] [

Assign New JJISID Mumber |

|

The top list shows all the intakes that do not hedIS ID assigned. Click on one of the
intakes listed in the top list and the possibleanes at JJA will be displayed in the
bottom list.
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Fie Edt wew  Favortes Tods el ' E=
el 3 [ @) #n | e e Favemes ) | - NI

Adrpss .:}.'Ll Fbors: v ks, org 13S0 LI LOMSGssigna. osp e 1] Licks

JITIAMS 111S ID Assignment

Match the juvenlles in your systern Ba 2 Juvenile an file at 138 or select Add (f no nwatch |5 found.

Juveniles With ko 3IISI0 Assigned!

[Adam= AbTan i 02-18-1988 511-11-1112 ~
Bakat &l lana 1] 11-16-1984 511-22-1113
Campas Jan=s Jr Carl 05-22-1985 511-33-1114
|Davisre Bevin Richard 03-59-1%35 511-55-111%
| Edwards LexTick Lecnrard 012019893 §11-85-1116
!Er&drifka Tyler Eugans 05171935 S511-77-1117
|Gr gy Fatrick L 09031934 511=-588-1118
Harrlgaon Halah Erik 12061994 511-99-111%9 .

Fossible Matches:
| adams Abran 1 000000z 998

[ Use Szlecied Juvenile | [ Agsign Maw JJISID Mumber 1

If the juvenile does not appear in bottom list, tiser can click the “Assign New JJISID
Number” button and a new JJIS ID will be assigned the intake will be removed from
the top list.

If the juvenile appears in the bottom list, selidw line that matches and click the “Use
Selected Juvenile” button. The JJIS ID from thkected line will be assigned to the
intake. The intake will be removed from the tagt. i

Find Previous Zuskam Inguiry
From 114 and Reports

Find Previous . Meed to Send
Assign 1115 IDs ko 174

Mew Inkake

Finish Partial
Send Al Adrinistrator

The “Send All” option on the Login screen allow thser to send all pending intakes to
JJA at one time. It will only send intakes thavénall the required (red) fields filled in
and meet all the validation criteria (i.e. the atrdate is before the intake begin date).
The intakes have the JJISID assigned prior to segethe “Send All” button.

135




The screens displayed are the same as the onésydidjif you select “Update JJIS” for a
juvenile with their JIIS ID assigned.

D © RE G Pows foreens @ 2-5 B - B

Address | & httpsf127.0,0,1/11AMS40/1TTAMESend 1162, a5 v B ks ™

JJIAMS Send Intakes

; You now have a secure connection to 114,
DIaMS 15 now sending all pe en completed and approved to

DO NOT CLOSE THIS PAGE!

This process may take several minutes depending on the number of Intakes being
uploaded,

The systerm will notify you when the upload is complete.

&] Done & Trusted sites

Click OK to continue the upload process. Thiscess may take a few minutes.
When the upload is complete, the following messaifjebe displayed:

Ipload SucessFull!
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13. IMPORT / EXPORT

There will be times when the need arises to ca@nnatake on a diskette or other
medium, or to obtain an intake from a diskette e ability to easily transfer an intake
from one computer to another using a diskette imiaé-is as easy as point-and-click.
By placing the cursor on the File, a menu is digpthoffering the options of
importing an intake from a diskette or exporting thtake to a diskette or other file
medium.

\E| File Reports

=_——— | Import/ Export to

E: Impork Intakels)., . e Diskette or other

) Export Intake(s), . B Medium Options

<
= 7 I
Prink.. .

Res % Ptir : |
Exik =

EXPORT

Selecting the export option will present a scrée will allow the user to specify the
location where the intake is to be exported. Téfauwlt is associated with the option
page in the table maintenance under the Administrdtinctions. The user may change
the default receiving path and save it as a defaufuture use.

RI=EY

This will Export your file to a predestinated location. Are you
sure that you want to do this?

Diefault; !.ﬁ.:'l,
[T save as Default

YEs | Mo

| MPORT

Selecting the import option will present a scrdeat will allow the user to specify the
location where the intake is to be imported. Tafadlt is associated with the option
page in the table maintenance under the Administrdtinctions. The user may change
the default path where the intake is to come awnd gas a default for future use. The
user may also delete the input file after the iathls been loaded.
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i x

This will Import files from a predestnated location. Are you
sure that you want to do this?

Default; |C:\kest3)
[~ Save as Default [ Delete Files

Yes | N

Caution should be used if the delete files boxleated.
The process is designed to prevent duplicate istken being loaded.
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14. HNISHED

When the user has finished and wish to exit, tbemenended way is to select the
“Finished” button. This will save the informati@amd return the user back to the sign-on
menu.

J File Reports Finished Button — g x
Recommended End
Evert Mumber: | 2 i Find Tntake | Update 1015 | Finished |
Last Accessed: [Demo User | 7izdfz001 9:43:40PM 13510 | 31D KB Num] THS Nurn |

Exiting may also occur by selecting File and theit.EAnother way of exiting is to
select one of the close options. Alternative onkeraturn the user back to the menu.
The File/Exit and the alternative two close setacivill terminate the user’s session.

Alt. Two - Close

File / Selection
Exit

| Alt. one - Close
4 Esxpark IAtakeis). .. L IDI Selection

1| File Reports

& Impork Infakeds). .
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15. GUIDELINES

The Juvenile Justice Authority central office paeiguidelines in which intake centers
are provided to assist in meeting expectationses&lguidelines will be updated as the
Intake Directors and JJA Central Office identifg theed for them.

1. Intakes are to be completed within an averagehafsiness days after the
initiation of the intake. This includes the uploaglof the intake to the JJA
Central Office data warehouse (although this walldbnear future function).
Periodic intake center audits may occur to addessges regarding this process.

2. The POSIT is a voluntary brief screening todigeed for adolescents 12 through
19 years of age to identify problems requiringraaépth assessment and
potentially a need for treatment. The POSIT walt he administered to those
youth: 1) physically unable to answer the questom 2) incapable of
understanding written or spoken English or Spar83ifrom out-of-state, 4) under
13 years of age, 5) if the intake worker believésiaistration is inappropriate, or
6) if youth refuses to complete the instrument.

3. The MAYSI-2 is a paper-and-pencil self-repoxtantory of 52 questions. Youths
circle "yes" or "no" concerning whether each iteas been true for them "within
the past few months." The MAYSI-2 requires a figilade reading level and
takes approximately 10-15 minutes to complete.risgamf MAYSI scales
requires about 3 minutes.

MAYSI-2 Scales
Alcohol/Drug Use Frequent use of alcohol/drugs
~ Risk of substance abuse
Angry-Irritable Experiences frustration, lasting anger, moodines

Risk of angry reaction, fighting, aggressive dabr
Depresse-Anxious Experiences depressed and anxious feelings
~ Risk of depression or anxiety disorders
Somatic Complaints Experiences bodily aches/pains associatdddistress
Risk of psychological distress not otherwiselewi
Suicide Ideation Thoughts and intentions to harm oneself

~ Risk of suicide attempts or gestures
Thought Disturbance (Boys only) unusual beliefs and perceptions
Risk of thought disorder
Questions refer youths to "ever in the pasf
months"
Lifetime exposure to traumatic experienceg.(@buse, rape,
observed murder)

Traumatic Experiences in the past few
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The MAYSI-2 is designed to assist juvenile justi@eilities in identifying youths
12 to 17 years of age who may have special mentdtthneeds. It is intended
for use at any point in the juvenile justice system
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16. GETTING HELP

The Juvenile Justice Authority central office paes help desk support and will be the
focal point to assist users that are encounteniaglems. The JJA Help Desk will act as
a “one stop shopping” for obtaining user assistan@dressing problems ranging from
hardware problems to accessing the JJIS web sitd HB-Mail to local applications.
The JJA Help Desk will have staff between 8 AM &M on business days. Voice
mail is available for leaving messages. The numbéB5-368-7309. After hours and
weekend availability will be evaluated periodicalggarding need.
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